AJIMUHUCTPAILIVS T'OPOJICKOI'O OKPYTA «I'OPOJI JIECHOW»
IIOCTAHOBJ/IEHMUE

14.10.2022 Ne 1235

r. JlecHo

006 ymeepoicOeHUU aOMUHUCMPAMUEH020 pe2iaMeHma
npedocmae/eHusi MyHUYuna/abHoOU yc/yau
«IIpedocmasneHue docmyna K oyu@poeaHHbIM U30AHUSIM,
XpaHsiumcs 8 6ud1uomekax, 8 mom uucse K (hpoHoy peoKux KHue,
¢ yuemom co01100eHus1 mpe60o8aHull 3aKOHOO0ameAbCMed
Poccutickoti @edepayuu 06 aBmopcKux U CMeHCHbIX NPABax»

B cootBerctBUM € PepmepanbHbiM 3akOHOM OT 27 wronss 2010 roga Ne 210-D3
«O0 opranm3aliM  TIPeJOCTaB/IeHHUSI  TOCY/IapCTBEHHBIX WM MYHUIMNATIbHBIX  YC/IYT»,
TOCTaHOB/IEHWEM aJIMUHUCTPALMU ropoickoro okpyra «['opog JlecHoi» ot 13.05.2021 Ne 485
«0O06 ytBepxaenuu ITopsiika pa3pabOTKH M YTBEPXKAEHUS aJIMUHHUCTPATUBHBIX PErjaMeHTOB
rpe/ioCTaB/eHNsT MYHULMMANAbHBIX YCIyTr», B Le/sgX T[pUBeJeHUs aJMUHUCTPAaTUBHOIO
perjiaMeHTa B COOTBETCTBUE C IeUCTBYIOLMM 3aKOHOZaTenbCTBOM Poccuiickor ®Pefepanuu

IIOCTAHOBJIAIO:

1. YTBepauTh aJIMUHUCTPATUBHBIN perjaMeHT TPeZ0CTaBIeHUSI MYHULIATIATbHOU
ycnyru  «[IpegocraBieHye fAocTyma K OLUGMPOBAHHBIM HW3JAHUSAM, XPaHSIIUMCS B
6ubsmoTekax, B TOM umciae K (GOHAY pPeAKHUX KHWI, C yueToM CoO/ro[eHust TpeboBaHUM
3aKOHOZaTebcTBa Poccutickoit Pesepariiyi 06 aBTOPCKUX M CMEXKHBIX TIPaBax».

2. MyHULIATIATbHOMY Ka3eHHOMY yupekaeHnto «OTaes Ky/JbTyphbl af/MUHUCTPAIUH
ropojickoro okpyra «I'opoj JlecHo¥» 00ecreunTh akTya/H3aliydio I10/IBeJOMCTBEHHBIMHU
VUPEXKIEHUSIMH, Y4YaCTBYIOIIMMU B  TPEeJOCTaB/AeHWH YCAyTH, WH(QOPMAIMK O
TIpeIOCTAB/IEHUH MYHMILIMIIAIBHON ycnyru «IIpegocTaBiieHre AOCTyIa K OLH(POBAaHHBIM
W3/JaHUSIM, XpaHSAIMMCS B OMO/MOTeKax, B TOM Uucjie K GOHAY peAKHUX KHHUT, C YUeTOM
cobJtto/leHrss TpeboBaHWI 3aKoHOZATe/bCTBa Poccuiickoii denepaiiu 00 aBTOPCKUX U
CMEXKHBIX TTpaBax».

3. IlpusHate yTpaTWBIUMM CWIy TIOCTAHOBJIEHHWE aJMHWHUCTpPaLMh TOPOJCKOro
okpyra «I'opog JlecHoit» ot 13.12.2016 Ne 1706 «OO6 yTBep)KJeHUM TUIIOBOTO
aIMMHUCTPATUBHOI'O perjlaMeHTa IpeioCTaB/IeHUsl YUpeXXJeHUsAMHU, [10JBeJOMCTBEHHbIMU
MKY «Otpen KynabTypbl», MYHULMNAIbHOW Yyciayru «llpefoctaBneHue [ocTyna K
oL(poBaHHBIM W3[aHUsM, XpaHAIMMCS B 6UbIMoTeKax, B TOM uucye K (GOHAY peJKux
KHUT, C yueToM cobJtrofjeHrst TpeboBaHUi 3akoHOaTebcTBa Poccuiickoit @enepaiiyivi 06
aBTOPCKUX U CMEXXHBIX TTpaBax».
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4. HacTositiee  1iocTaHOB/IeHWe OMyO/IMKOBaTh B TeUaTHOM CpPeJCTBe MacCOBOM
vHpopMmaluu «BecTHUK-OQUIMA/bHBI» W pa3MecTUTh Ha OQUIMaJIbHOM caiTe
aJIMUHUACTPAIMM  TOPOZACKOro oOkpyra «l'opox JlecHoi» B  HMH(MOPMALMOHHO-
TeJIeKOMMYHUKALMOHHOMN ceTu « AHTepHeT».

5. KOHTpOJIb UCIIO/IHeHUs HACTOALero [IOCTAHOBJ/IEHUS BO3/IOKUTH Ha 3aMeCTUTe/Is
TJIaBbl a[MUHUCTPALIMK ropojcKoro okpyra «I'opog JlecHoii» 1o Boripocam oOpa3oBaHus,
KYJIbTYpbI U criopta BuHorpazosy E.A.

I'maBa ropojackoro okpyra
«I'opop JIecHOM» C.E. UepenaHoB



YTBEPKXEH

MOCTAHOBJ/IEHUEM a/IMUHUCTPAIUH
ropojckoro okpyra «I'opog JIecHoii»
ot 14.10.2022 Ne 1235

«O06 yTBepXKIeHUH
a/IMAHUCTPAaTUBHOTO PerjlaMeHTa
TIpe[0CTaB/IeHUS] MYHULIATIATBHOM
ycnyru «Ilpegocrasienue focTyna
K OITM(POBAaHHBIM H3/IaHUSIM,
XpaHSMUMCS B OUO/THOTeKaX,

B TOM umc/ie K GOHAY PeJKUX KHUT,
C yueTom cobsmoieHus: TpeboBaHMIA
3aKOHO/aTe/IbCTBa Poccuiickoii
depneparyivi 06 aBTOPCKUX U
CMEXKHBIX TTpaBax»

A/IMHHHMCTPAaTHBHBII perjiaMeHT
NpeJoCTaB/IeHUsl MyHHUIUNAAbHOH yotyru «IIpegocraB/ienne jocryna K onugpoBaHHbBIM
U3JaHUAM, XPaHAIIUMCS B 0M0/IH0OTeKaX, B TOM YHC/Ie K (OHAY peJKUX KHHT,
C yueToM cof.iroieHNs TpeboBaHMI1 3aK0HO/aTe1bCTBA Poccuiickoii Deepanuu
00 aBTOPCKHUX U CMEXHBIX ITPaBax»

Pa3zgen 1. O0miue mo/10)KeHusA
IIpeaMeT pery/MpoBaHus aJMHHHCTPATHBHOIO PerjiaMeHTa

1. AJMUHMCTpaTHBHBIN perjiaMeHT TIpeJj0CTaB/IeHUs MYHULMNATBHON YCIAYTH
«[IpenocraByieHue focTyna K olydpoBaHHBIM W3JIaHUSM, XpaHSIUMCS B OUO/IMOTeKax, B TOM UMCiIe K
(boHAY pefKUX KHUT, C y4eToM cobsrofieHus TpeboBaHMiA 3aKOHOZAAaTebCTBa Poccuiickoit depepariin 06
aBTOPCKMX U CMEXXHBIX TpaBax» (Jjajsiee — aJMUHUCTPATHUBHBINA perjiaMeHT) yCTaHaB/IMBaeT TOPSZIOK U
CTaHJApPT TpeZoCTaB/leHUs] MyHMULMIAAbHOM ycinyru «[lpepocTaBieHre [ocTyna K OLU(POBaHHBIM
W3[]aHUsIM, XPaHAIMMCS B OUOIMoTeKax, B TOM uucie K (GOHY PeJKUX KHHUT, C yuyeToM COOro/ieHust
TpeOOBaHUI 3aKOHO/aTebCTBa Poccuiickoli ®eneparii 06 aBTOPCKUX M CMEXKHBIX IMpaBax» (Janee —
MYHULUTIa/IbHAs yCIIyTa).

2. AJMUHHUCTPaTMBHBIM  perjaMeHT  yCTaHaB/AMBaeT CpPOKA W T0C/e[0BaTelbHOCTb
a/IMUHUCTPATUBHBIX TIPOLIeyP, OCYIIECTB/seMbIX B XOZe TpeJOCTaBlIeHUs] MYHULIUIIAIbHON YC/IyTH,
MOPSIZIOK B3aMMO/I€HCTBUSL MEXXY JO/DKHOCTHBIMU JIML[aMU, B3aUMO/I€MCTBYS C 3asIBUTE/ISIMMU.

Kpyr 3asaBurenen

3. 3asiBUTe/ISIMU Ha IMOJyueHre MyHULIUTIAIbHOU YC/IYTH SIBJISIIOTCS (PU3nUecKue U IopuuuecKre
yiua (manee — 3asiBUTeJIb).

TpeboBaHusi K NOpAAKY HH(POPMHPOBaHHUSA 0 MPeJOCTaB/IeHHH MYHUIIUNIA/IBHON YCIyTH

4. UWudopMypoBaHUe 3asBUTe/Nel O TIOpsKe TIpeJOCTaB/JeHUs MYHHULMIAIbHOW YCIyTu
OCYILLIeCTB/ISIeTCH HeIoCpeZCTBeHHO CIeLUaJlMCTOM MYHULMIIAJILHOIO Ka3eHHOro yupexzeHus «Othen
KY/IbTYpPbl aJJMUHUCTPALIUM TOpofcKoro okpyra «I'opog JlecHoli» (ganee — MKY «Othen KynabTypbi») U
OTBETCTBEHHBIMU JIMIIAMH MYHMIIMIATBbHBIX OUOMMOTeK, Haxopsmmxcsa B BegeHun MKY «Otmen
KYJIbTYPbI», TIPeIOCTaB/ISIONINX MYHULUTIA/TILHYIO YCIYTY (Aanee — MyHUIUNaabHas Oubsvoreka), mpu
JIMYHOM TIipreMe U (UK) 10 TesedoHy.
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5. Vudopmauus o Mecte HaxoxjeHus, rpaduke (pe>kxume) paboOThl, HOMepaxX KOHTaKTHBIX
TesleOHOB, ajpecax SAeKTPOHHOM mMouThl U oduiManbHbIX caiTax MKY «Otaen KynbTypbl»,
MYHULIMMATBHBIX OUO/IMoTeK, MH(OPMAL[Us 0 TopsiZKe MpeioCTaB/IeHss MyHULIUTIAIbHOW YC/TyTH U YCIYT,
KOTOpbIE SIBJISTFOTCS HEOOXOAWMBIMU M 00s13aTe/IbHBIMU [IJIs1 TIPeJJOCTAB/I€HUS] MYHULIUTIAIbHOW YCTyTH,
pa3MellleHbl B (efiepalbHOM TOCy/apCTBeHHOW WH(pOpPMAalMOHHON cucTteMe «EAWHBIA mopTan
roCy/lapCTBeHHbIX U MYHULUMAaNbHbIX yCiayT (byHKIui)» (Hanee — Enunbiii mopTan), Ha odulMaabHbIX
caliTax aJMUHMCTpalLMM ropojckoro okpyra «['opoxa JlecHoii» (http://www.gorodlesnoy.ru/adm-
reforma/gosservl/ispolniteli-uslug/), MKY «Otaen kynsTypbi» (http:/kultura-lesnoy.ekb.muzkult.ru),
MYHHULMTIANBHOTO O0/PKeTHOTrO yupexkaeHusi «LleHTpanbHas roposckast 6ubmvoreka um. I1.I1. BaskoBa»

(http://www.bazhov-lib.ru/our-library/oficialnye-dokumenty), MYHULIUTATEHOTO Or0KeTHOTO
yupexxeHusi «L{eHTpasbHasi ropofickas feTckast bubmoreka um. A.IT. Tadigapa» (https://clck.ru/nzTkC)
B UH(OPMALMOHHO-Te/IeKOMMYHUKALIMOHHON —cetn  «MHTepHeT» (smanee — ceTb UHTepHeT), Ha

MHGOPMALIMOHHBIX CTeHJaX MYHULMINAIbHbIX OUOMMOTEK, a TakKe TIPeJOCTaBJIsSeTCs CIIeLHaluCTOM
MKY «Otpen KylbTyphl» IIPU JIMUHOM IpreMe U (W) 1o TenedoHy.

MKY «Otaen KyabTypbl» W MYHMLMIAIbHbIE OuOMMoTeKH (cormacHo mnpwioxkeHuto Ne 1 kK
aJMUHUCTPAaTUBHOMY per/laMeHTy) 00eCreurBarOT pa3MellleHre ¢ aKTyalu3alii0  CIIPaBOYHOM
rMH(pOpMaLMY Ha CBOUX O(ULIMaNbHBIX caidTax B ceTd VIHTepHeT, a Takke Ha EquHOM noprarne.

6. OcHoBHBIMU TpebOBaHMSIMUA K WH(GOPMUPOBAHHUIO 3asBUTeseld O TOPsiIKe TPeAOoCTaBIeHuUs
MYHULUTIANIBHOW YCIYTU W YC/IYT, KOTOpble SIBASIOTCS HEOOXOAUMBbIMHU U 00s3aTeNbHBIMU  IJist
TIpeJj0CTaB/IeHUs] MYHULIUIIAbHOM YC/IyTH, SIB/SIOTCS JOCTOBEPHOCTh IpefoCTaBisieMoi MH(pOpMaLuy,
YEeTKOCTb B M3/I0’)KeHUH UH(OPMaL1H, NTOJHOTa UH(OPMUPOBaHUSI.

7. Tlpu obuienun c 3asBuTenssMu (10 TeseOoHY WM JMUHO) crenuamvctel MKY «Otaen
Ky/bTYPbl» UM MYHULMINAIGHOM OUOIMOTeKH [O/DKHBI KODPEKTHO UM BHUMATe/IbHO OTHOCHUTBHCS K
3asBUTeJISIM, He YHIKasi UX UeCTU U JOCTOMHCTBA. Y CTHOe MH(OPMHUPOBAHKE O TIOPsi/IKe Mpe/joCTaBIeHus
MYHULIMNATLHOU YC/IYTH JO/DKHO TIPOBOAUTHCS C UCTIO/Ib30BaHUEM O(ULIMaIbHO-Ze/1I0BOT0 CTU/ISI PeUH.

8. HWudopmupoBaHue 3asBuTe/iell 0 TOpsiZiKe TIpelOCTaB/IeHUs MyHULIUTIAILHOW YCIYTU MOXKeT
OCYILIeCTBJISITHCS C UCIIO/Ib30BAHUEM CPeJICTB aBTOMH(OPMUPOBaHHUSI.

Pa3gen 2. CTaHapT NpeA0CTaB/IeHUsI MyHULIMNA/IBHOU YC/TIYTH
HaumeHoBaHHe MyHHLIMTIAJIBHOM YCIYTH

9. HaumeHOBaHWe MYHHUIMMNAIbHON yciyru — «[IpemocTaBieHue JOCTyna K OLUGPOBAHHBIM
W3JIaHUSIM, XPaHSIUMCS B OUO/MoTeKax, B TOM uuc/ie K GOHAY pefKUX KHUT, C YyUeTOM COOJIOAeHust
TpeboBaHMi1 3aKoHOaTesIbCcTBa Poccuiickoit deziepaiiivi 06 aBTOPCKUX U CMEXKHBIX TTpaBax».

HaumeHoBaHHe OpraHd, NpeaoCTaB/JIAKIIEro MyYHUIUIIA/IBHYO YOUIYTYy

10. TIpemocraBneHne MyHULMINANBHON yciayru ocyilectBaseT MKY «Otaen KyabTypbl» C
y4acTHeM MYHHULIMIAIBHBIX OUOIHOTEK:

MYHULIMTIAMIBHOTO ~ Orofi)keTHOro  yupexkaeHuss  «lleHTpambHass — Topojckas  Oubmuoreka
uM. ILII. baxxoBa»;

MYHMILIAIIA/IBHOTO OFO/KeTHOro yupexieHust «LleHTpanbHasi ropojcKasi [eTckas Oubimoreka
M. A.I1. Taiigapa».

HaumMeHoBaHHe 0PraHOB U OPraHU3aINH, 00palleHHe B KOTOPbIe
He00X0MO /1A MPeA0CTaB/IeHUsI MyHUIIUNIA/IbLHON YCIyrd

11. OpraHbl W opraHu3aluy, YYacTBYHIHMe B TMpeJ0CTaBleHnd MYHULIMIAJIbHOW YC/IyTH,
OTCYTCTBYIOT.

12. 3aripeirieHo TpeGOBaTh OT 3asiBUTE/IsI OCYILIECTB/IEHUS [IeMCTBUM, B TOM UHC/Ie COTIaCOBaHUM,
HEOOXO[IMMBIX JIJI1 TIOMYYeHUS] MYHHUIMMAAbHOM YC/IyTH W CBSI3aHHBIX C oOpaiijeHWeM B UWHbBIE



rocyZlapCTBeHHbIe/MyHUIIUIIa/IbHbIe OpPraHbl M OpraHu3alliy, 3a WUCKIUYeHHWeM TIo/ydeHUusl yC/Iyr u
T0JIyueHusl JOKyMeHTOB 1 UH(OPMaLUHY, Npe/IoCTaB/IssieMbIX B pe3y/ibTaTe NpeJoCTaB/IeHus] TaKuxX yCyT,
BK/IIOUEHHBIX B TI€peueHb YC/IyT, KOTOpble SBSIOTCS HeOOXOAWMBIMM U 00si3aTeNbHBIMH IS
MpeA0CTaB/IeHUs] MyHULIMIIA/IbHBIX YCIYT, YTBEP>K/AeHHbIN pelieHreM JlyMbl ropoAckoro okpyra «['opoz
JlecHoii».

Pe3yibTaTt npeocTaB/IeHUsA MYHHUI[UNIATIBHON YCIyTH

13. Pe3ynbTaTtom mpefocTaB/ieHUs] MyHULIUIIAIbHOW YC/IYTH SIBJISIETCS AOCTYI K OLM(POBaHHBIM
W3/JaHUSIM, XPAHSIMMCA B GOHJaX MYHUIIMITAIBHBIX OMOMUOTEK, B TOM unc/ie K GOHAY PeAKUX KHUT, C
yueToM coOutro/ieHus TpeboBaHUM 3aKoHOjaTenbCTBa Poccuiickoit dezepativivi 06 aBTOPCKUX U CMEKHBIX
TnpaBax (M3 JIOKa/JbHOM ceTh OMOIMOTEeKH UK B PeXKIMe YA IeHHOTO JOCTYTIa).

13.1. B pe3ynbTaTte mnpefoCTaB/eHUs] MYHULUIAAbHOM YC/IYTU 3asBUTE/b MOXKET IOJIyUWThb
JOCTYII:

1) K JOKyMeHTaM U TeMaTHUeCKUM KOJIJIEKIUSIM, CO3[JaHHBIM U oLM(pOBaHHBIM OMOIMOTEKOM
WM ApyruMy OUO/IMOTeKaMy B paMKaX KOPIOPATHUBHBIX OMOMOTEUHBIX MPOEKTOB (KHUTH, B TOM UHC/IE
3 (QoHJA peAKON KHWIM, KpaeBeJuecKre W3[jaHusl, MY3blKaJbHO-HOTHAs JIMTeparypa, CTaTbu U3
TepUOINYeCKUX U3/IaHUM, COOPHUKOB, CAaMOCTOSITe/TbHbIE U3/IaHMS);

2) K CaMOCTOATeIbHBbIM 37IeKTPOHHBIM M3/JaHUSIM, He UMEIOLUM MeuaTHbIX aHa/IOr0B;

3) K DSJIeKTPOHHBIM W3[laHUSIM Ha CBhEMHBIX HOCUTENAX — KOMIAKT-IWUCKax, (Jieli-kapTax
(ayauokHUry, pa3BUBalOLIMe MPOrpaMMbl U KHOE).

13.2. Pe3ynbTaT TpefoCTaB/ieHUs] MYHULUIAIBHOW YC/IYyTW 3aBUCHAT OT (opmbl obparieHus
3asiBUTeJIs: Yepe3 ceTb IHTepHeT Wi MpH JIMYHOM 00pallleHnH B MyHHULIUIAIbHYI0 OUO/IHOTeKY.

Wudopmariyst MoxXeT OBITE ITpejoCTaB/IeHa 3asiBUTETIO:

1) B Buze 6ubmmorpaduueckoit 3amucy, cozepykaileii HTHPOPMAIUIO 0 HaJUUUK 3/IEKTPOHHBIX
JIOKyMEHTOB Ha CBhEeMHbIX HOCUTe/NsiX (KOMIMaKT-AUCKaX, (Quielll-kapTax W WHBIX) WA O HaJIUuuU
JIOKYMeHTa B 3/7IeKTPOHHOM BHJle C BO3MOXXHOCTBIO JJOCTYyIa K HEMY U3 JIOKaJbHOW ceTu OMOIMoTeKH,
SIBJISIFOLLIECS leprKaTesieM [JaHHOTO JOKYMEeHTa;

2) B BHUJe 3JeKTPOHHOrO JOKymMeHTa B LU@poBoM ¢opmare (rpadrueckoM, TeKCTOBOM,
MY/JIbTUMe/IMA) — /7151 oI POBAaHHBIX U3/JaHUM, He SIBJISIOIUXCS 00BeKTaM1 aBTOPCKOT'O TIpaBa.

13.3. VHdopmarus npecTaB/sieTcs 3asiBUTENIO B BU/E 3IeKTPOHHOTO JOKYMeHTa B KPaTKOW WX
T0JIHOM popme:

Kpatkas dopma:

aBTOD;

3araBue;

roJ U3/laHus;

MeCTO W3/laHusl;

ISBN;

W3/1aTebCTBO;

00beM ZIOKyMeHTa (B CTpaHUIAX WK MerabaiTax);

MeCTO HaxOyK/IeHus JOKyMeHTa (B BU/le KPaTKOTO Ha3BaHUsI OMOIMOTEeKH — JiepyKaTesist U3/jaHus);

MECTO XpaHeHMsl 3/IeKTPOHHOW KOIHWHU [JaHHOTO [OKYMeHTa (CChUIKa Ha 3/IEKTPOHHYH KOIIHIO
JIOKyMeHTa).

[NonHas dopma:

6ubnuorpaduueckast 3arMch 3K3eMIuispa JOKYMeHTa;

MeCTO XpaHeHUsI 3/IeKTPOHHOM KOMMU [JOKYMeHTa (CChLIKa Ha 3/1eKTPOHHYIO KOMUIO JOKYMEHTa).

13.4. Bubmorpaduueckasi 3armuch COAEepXKXUT HWHGOpPMAaLMI0 00 YC/IOBUSIX [OCTYyIa K TIOTHOMY
TEKCTY IOKyMeHTa:

1) OTKpBITBIM AOCTYI B c€TU VIHTepHET;

2) [OCTyT U3 JIOKATbHOW ceTH OMOMMOTeKH — fiepyKaresisi JOKyMeHTa.
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Cpok npejocraB/jieHHs MyHUIIMIIA/IbHOU YC/IyTH, B TOM UHCJ/Ie C Y4eTOM Heo0X0MMOCTH
oOpaieHNs B OpraHu3aniy, y4acTBYIOIIHe B MPe/0CTaB/JIeHHH MYHHIIMNA/TIHGHOH YCJIYTH; CPOK
NPHOCTAHOB/IEHN Npe/j0CTaB/IeHHsA MyHHIMNIA/IbHOH YC/IyTH B C/Iy4Yae, eC/id BO3MO)XXHOCTb
NPHOCTaHOB/IeHUA NPe/lyCMOTPeHa 3aKO0HOaTe/IbHbIMHM M HHBIMH HOPMATHUBHO-NIPaBOBBIMU
aKTaMH; CPOK BbIJjJauyM (HampaB/ieHUsl) J0KYMEHTOB, AB/IAIIIMXCA pe3y/IbTaToM NpeAoCTaB/IeHUus
MYHHUIIMINIAIbHOH YCIIyTH

14. MyHuuunanbHast ycayra MpejoCTaB/IsieTCsT 3asiBUTE/TI0 B MOMEHT 00parieHusl.
Bpemsi mpefocTaBieHusi MyHULMIIAAbHOM YC/IYTM C MOMeHTa (POPMHMPOBaHUS 3/IEKTPOHHOI'O
3ampoca 3asiBUTe/IeM COCTaB/isieT He 6osee 1 MUHYTHI.

HopmaTtuBHBIe NpaBoBbIe aKThI, Pery/JIMpylIye npejocTaB/ieHue MyHULIUNA/IBHOU YCIyTH

15. IlepeueHb  HOPMATUBHBIX  TPaBOBBIX  AKTOB,  pETYJIUPYIOIIUX  IIpeJoCTaB/ieHue
MYHHULUTIA/ILHOW YC/IyTH, C yKa3aHWeM MX PeKBHU3UTOB M HMCTOYHHMKOB OGUIMAILHOTO OMyOJMKOBaHUS,
pa3mellleH B ceTu VIHTepHeT Ha OQULMaNbHbIX CalWTaxX aJMUHMUCTpALIMM TOPOJCKOro okpyra «l'opof
JlecHoii» http://www.gorodlesnoy.ru/adm-reforma/gosservl/ispolniteli-uslug/, MKY «Otgen Ky/abTypbl»
http://kultura-lesnoy.ekb.muzkult.ru v Ha EauHoMm niopTarie https:// www.gosuslugi.ru/20794.

Crnermamict MKY «Otaen KynbTypbl» oOecrieurBaeT pa3MelleHHe W aKTyalr3al[dio TepeuHs
yKa3aHHbIX HODMATHBHBIX MPaBOBBIX aKTOB Ha CBOeM O(MIMaJbHOM caiiTe B ceTu VIHTepHeT, a Takxke Ha
EpvHoM noprasie.

VcuepnipIBarouii nepeyeHb JOKYMEHTOB, HE00X0/[UMBIX B COOTBETCTBUHU
C 3aKOHO/laTe/IbHbIMH W/IM MHBIMH HOPMAaTHBHO-NIPaBOBBIMM aKTaMH /i/Isl IPeA0CTaB/IeHUsl
MYHULMIIA/IBHOU YC/IYTH H YC/IYT, ABISIIOIUXCSA He00X0AUMbBIMH U 00513aTe/TbHBIMH
AJIA IPe/i0CTaB/IeHUsA MyHHIIMNIA/IbHOM YC/IYyTH M Mo/j/Ie)XXalluX MpeACTaB/IeHHI0 3asABUTe/IeM,
CIoco0bI X MO/TyYeHHs 3asiBUTe/IeM, B TOM YHC/Ie B 3/IeKTPOHHOU (hopme, mopsA 0K
HX MpejCcTaB/IeHUus

16. [nst mosmydyeHUsi MyHULIMTIAIbHON yCIyrH uepe3 ceTh VIHTepHeT OT 3asiBUTesiell He TpebyeTcs
TIpe/J0CTaB/IeHUs JOKyMeHTOB (6/1aHKOB, (hopM 00OpalljeHHid U UHOe).

17. MyHunumnanbHasi yciyra MpeioCTaB/sieTCsl 3asBUTEI0 Ha OCHOBAaHMH 0OpalljeHusi B YCTHON
¢dopme, a Takxe TocpeACcTBOM (HOPMHUPOBAHUS T€KTPOHHOTO TOMCKOBOTO 3arpoca B ceTu VIHTepHeT u
yepe3 Equnbii mopran. IlpefocraBneHusi WHBIX JOKYMEHTOB OT 3asiBUTeNsl AJIsl TIPeJOCTaB/IeHUs
MYHHULIMTAIBHOM YCIyTH He TpeOyeTcs.

[Tpn obparmjennu uepe3 ceTb VIHTepHeT 3asBUTeNb 3arloJiHSeT MOWCKOBBIN 3arpoc (TipuMepHast
¢dopma 3ampoca — B ipuioykeHnH Ne 2 K aJMUHHUCTPATUBHOMY perjiaMeHTy).

18. TlpenocraBieHre MYHHULMIAJBHOM YCAYTH B TIOMeIeHHSX MYHHULUMANbHBIX OUO/IMOTeK
OCYIIIeCTB/ISIETCS TIPH HAIMUMU UUTaTeTbCKoro ouera (hopmyssipa).

YuraTenbckuii Ouner (dopMynsp) BbJaeTcsi B COOTBETCTBUM C TOPSAKOM 3alliCH B
MYHHULIATAIBHYI0 OMO/IMOTeKy, ycTaHOB/IeHHbIM [IpaBuiaMy 1o/ib30BaHusl OMOTMOTEKO.

3amych B MYHHULUIANBHYIO OWOIMOTEKY OCYILECTB/ISETCS 110 TIpefbsBIeHHM JOKYMEHTa,
YAOCTOBEPSIIOIIero JIMYHOCTh (TIACTopTa WM JOKyMEeHTa ero 3aMeHSIOINero), HeCOBEpIIeHHO/IETHUX B
Bo3pacTe 70 14 seT — TpU JIMUHOM TIpe/bsiB/IeHUM 3aKOHHBIMU TIPeJCTaBUTE/SIMH [JOKYMEHTa,
YZOCTOBEPSIIOIIEro UX JTMYHOCTD (T1acriopTa WK JOKYMeHTa ero 3aMeHSIOIIEeT0).

I/IC‘-IeprIBHIOH.lI/Iﬁ nepeyeHb JOKYMEHTOB, HEO6X0}JI/IMbIX B COOTBETCTBHMU C 3dKOHO/{AT€/IbHBIMU
WA WTHBIMHA HOPDMATHBHO-IIPABOBBIMH dKTdMH /1Al IPE€A0CTAB/ICHUA MYHPIIIPIHaJIbHOﬁ yaiayra,
KOTOPbI€ HAXOAATCHA B PACIIOPAKeHUH IOCyAdPCTBEHHBIX OPraHOB, OPraHoB MeCTHOI'0
CaMOyIIpaBJ/IEHUA U UHBIX OPIrdHOB, Y4dCTBYHIIHX B MMPeJ0CTaB/IEHUN MYHUIIMIIA/IBHBIX YCUIYT,
1 KOTOPbIE 3daABUTE/Ib BIIPaBe NMPeJACTABUTD, d TAKXXe CII0CO0BI UX MoJIy4yeHUd 3aAiBUTE/IAMHU,

B TOM YHC(CJ/IE€ B BHEKTPOHHOﬁ (l)OpMe, MOPAAOK UX MpeACTaB/IEHUA



19. [TokymeHTOB, HEOOXOAWMBIX [yisi TIpeJOCTaB/eHUs MYHHULMNAIBHON YCIyTH, KOTOpbIe
HaxXOoJATCSl B PACIOPSDKeHUU IOCy[apCTBEHHBIX OPraHOB, OPraHOB MeCTHOI'O CaMOYIIPaB/eHWsSI U WHBIX
OpraHoB, YYaCTBYIOLMX B MpeZ0CTaB/IeHN MyHULIUNA/IbHBIX YCIYT, He NIpelyCMOTPEHO.

YkazaHue Ha 3anpeT Tpe0oBaTh OT 3aABUTE/IA
NpeACTaB/IeHHs JOKYMEHTOB, MH()OpMaLMH I 0CYyLeCTB/IeHHA AeHCTBHI

20. 3ampelrjaeTcst TpebOBaTh OT 3asIBUTEJIS:

1) npexcTaBneHusi JOKYMEHTOB U UH(OPMALMM WM OCYILeCTB/I€HUS JeMCTBUH, NpefcTaBieHNe
WM  OCYylleCTB/JIeHWe KOTOpbIX He IIpeJlyCMOTPDEHO HOPMAaTUBHBIMM  [IPaBOBBIMU  aKTaMy,
peryJvMpyoIlMy OTHOILIEHNS], BO3HUKAIOLIMe B CBSI3U C IIPeJj0CTaB/IeHueM MYHULMIIAIbHON YCIYIH;

2) nmpepcTaB/eHUs] JOKYMEHTOB W WH(OpMAaLUM, KOTOpble B COOTBETCTBUM C HOPMAaTUBHBIMU
MpaBOBbIMU akTaMu Poccuiickor ®epepaijd, HOPMaTHMBHbBIMUA TPABOBbIMU aKTamu CBepAJIOBCKOU
00/1aCT¥ ¥ MYHULIUIATBbHBIMA HOPMaTUBHBIMU TIPaBOBBIMUM aKTaMH TOPOZCKOro okpyra «['opoj JlecHo»
HaxOJATCSl B PaCIOpPSUKEHWM OpPraHoB, IMPeOCTaB/ISIOIIMX MYHULMNAIBHYIO YC/IYTY, WHBIX OPraHOB
MEeCTHOT'O CaMOYTIpaBJieHus], FOCY/IapCTBEHHBIX OPraHoOB U (W/IM) MO/BELOMCTBEHHBIX OpraHaM MeCTHOTO
camoymnpaB/eHus] U TOCy[apCTBeHHbIM OpraHaM OpraHu3alydd, Y4acTBYIOLIMX B IpeZoCTaBIeHUU
rOCYZ,apCTBEHHBIX WM MYHMULIMIIANBHBIX YC/IYT, 3@ UCK/IOUEHHWeM [JOKYMEHTOB, yKa3aHHbIX B 4acTH 6
cratbu 7 ®enepanbHOro 3akoHa ot 27 utoss 2010 roga Ne 210-®3 «O6 opraHW3aryiy 1peoCTaB/IeHUsS
rOCyZ,apCTBEHHBIX U MYHULIMIIA/IbHBIX YCITYT»;

3) mnpeAcTaBieHUs JOKYMEHTOB U MH(pOPMaLMH, OTCYTCTBHE U (U/IM) HeZJOCTOBEPHOCTb KOTOPBIX
He VyKasblBa/MCh TIPpU TepBOHAuaJlbHOM OTKa3e B TipUeMe JOKYMEeHTOB, HeoOXOAUMbIX st
TIpe/loCTaB/IeHNs MyHULIUIIAIbHOW YCJIYTH, 338 UCK/IOYeHWeM CeyIOIUX CayvaeB, NMpejyCcMOTPeHHbBIX
nyHKToM 4 yactu 1 crateu 7 ®efepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-P3 «O6 opraHu3aiyu
Mpe0CTaB/IeHUs TOCYJapCTBEHHbIX U MYHULIUMA/IBHBIX YCIYT»;

4) npepocTaBieHusi Ha OymMa)KHOM HOCUTeJle JOKyMeHTOB U UH(OPMaL1H, 37IeKTPOHHbIe 00pa3bl
KOTOPBIX paHee OB 3aBepeHbl B COOTBETCTBUU C IIYHKTOM 7.2 yactu 1 crateu 16 PesepanbHOro 3aKoHa
ot 27 utons 2010 Ne 210-®3 «O6 opraHu3aiyy MpejoCTaB/IeHUsT TOCYJapDCTBEHHBIX U MYHUIUTIATbHBIX
yCIyT», 3a WCK/IIOUEHHWEeM CJlyyaeB, eC/ld HaHeCeHHe OTMETOK Ha Takve JAOKYMEeHTHI 00 WX W3bSATHe
SIBJISIETCS  HeoOXOAMMBIM YCJIOBUEM TIpeJJOCTaBIeHHsI MYHULMMAIbHONW YCIYTW, W WHBIX CIy4aeB,
yCTaHOBJ/IEHHBIX (heflepalbHbIMU 3aKOHaMHU.

[Tpu npefocTaBieHU MyHULIMIIAIBHOW YCTYyTH 3arpelaeTcs:

OTKa3blBaTh B TIpMEME 3alpoca U MHBIX JAOKYMEHTOB, HEOOXOJWMBIX /s TIpeoCTaBJIeHus
MYHHULUTIA/ILHOW YCJIYyTH, B C/ydae, eC/Id 3arpoc W JOKYMeHTbI, HeoOXouMble /il Tpe/joCTaBIeHus
MYHHULUTNIA/IBHOW yCIyTH, TI0JaHbl B COOTBETCTBUM C MH(OPMaLMeii 0 CpoKax U MOpsiiKe Mpe/joCTaBIeHus
MYHULUTIANIBHOW  yCIyTH, omnyOsMkoBaHHONW Ha EjguHOM moprasme b0 Ha oduLManbHOM —caiite
MKY «Otpen Ky/IbTypbl»;

OTKasbIBaTh B IPEJIOCTAB/IEHUM MYHULMMNAJbHOM YC/IyTH B C/lyyae, eCv 3alpoc U JI0OKYMEHTHI,
HeoOXOoJUMMbIe [/ TIpe/IOCTaB/IeHUsT MyHULIMTIA/IBHOM YCTyTH, TIOJAHbI B COOTBETCTBUU C WH(OpMAarirei
O CpPOKax W TIOpsifIKe Tpe/j0CTaBIeHUs MyHUL[UTIA/IbHOW YCIyTH, onmyOsiMKoBaHHOW Ha EjquHOM mopTare
60 Ha odurransHOM caiite MKY «Otaen KyabTypbi».

HcuepnbiBaioiuii nepeyeHb OCHOBAHUH /I/Isl 0TKa3a B MPUeMe I0KYMEHTOB, He00X0JUMBIX
AJISl IPeAO0CTaB/IeHUs] MyHUIIUIIA/IBHOM yC/IyTH

21. OcHoBaHMU [ji1 OTKasa B TIpHeMe JOKYMEHTOB, HEOOXOAWMBIX il TIpeOCTaBIeHUs
MYHULIMNAIBHOU YC/IyTH, He IPeJyCMOTPEHO.

HcyepnbiBaroiuil nepeyeHb OCHOBAHUH /I/isl IPUOCTAHOB/IEHUA
WIM 0TKasa B IpeA0CTaB/IeHNH MyHULIMIIA/IbHOH YCIyTH



22. OcHOBaHUSIMHU OTKa3a B MPei0CTaB/AeHUN MyHULIUNA/TIbHOUN YCIIYTH SIBJISIFOTCS:

1) 3aBepileHWe yCTAaHOBJIEHHOM 3aKOHOM TIpOLeAypbl  JIMKBHUJALMKA  MYHULIMNAJIbHOU
6ubMMoTeKH, OKa3bIBaloIleld MyHULIUTATBHYIO YCIYTY, pellieHHe 0 KOTOPOW TIPUHSTO yupeJuTeseM;

2) OTCYTCTBHE 3/IeKTPOHHON KOIWM 3arpailiiBaeMoro AoKyMeHTa B (hOHAe MYHULIUMATbLHOU
6ubIMOTeKY;

3) 3amnpoc 3asBUTe/sI MPOTUBOPEUUT HOPMaM aBTOPCKOTO MpaBa;

4) HeCcOOTBeTCTBHe 0OpallleHus COZiep>KaHUI0 MYHULIUIMAILHON YC/IyTH;

5) 3ampaimvBaeMbli 3assBUTe/eM BUJ UHOPMUDPOBaHHWs He TIPe[yCMOTPeH aJMUHUCTPAaTUBHBIM
perjaamMeHTOM MpeJoCTaB/AeHUs] MyHULUIIAaIbHON YCIYTH;

6) 3ampamMBaeMbll 3asiBUTe/IeM JOKYMEHT BK/ItOUeH B «PDe/iepasbHbI CIMCOK 3KCTPEMUCTCKUX
MaTepuasioB», OMyO/JMKOBaHHBI Ha OQULMANTLHOM caiiTe MUHHUCTEpCTBA HOCTULIMM Poccuiickoit
®epepanuu B cetu VIHTEpHeT;

7) TEeKCT 3JIeKTPOHHOIO 3arpoca He Mo/1aeTcsl IPOUYTEHHUIO.

OcHOBaHUM /151 IPUOCTAaHOB/IEHUS TIPeA0CTaB/IeHHs MYHULIUIIA/ILHON yC/IYTU He MPeJyCMOTPEHO.

ITepeueHsb yc/Iyr, KOTOPbIE AB/ISAKTCA HEO0XOAUMBIMH U 00513aTe/TbHBIMH /IS IPEJA0CTaB/IeHUS
MYHHMIUNIA/IBHOM YC/IyTH, B TOM YHC/Ie CBeieHUsl 0 A0KYMeHTe (J0KyMeHTax), BbIAaBaeMoM
(BBIJaBaeMbIX) OpraHu3anusiMy, y4acTBYHIIMMH B NIpe/j0CTaB/J1eHUH MyHHIIUNIATbHOHN YCJIYTH

23. Ycnyr, KOTOpble SIBASIOTCS HEOOXOAWUMBIMUA U 00s3aTesbHBIMU  /JIsT  TIPeJ0CTaBIeHUs
MYHHULMTIA/TILHONW YC/IYTH B COOTBETCTBUH C TiepeYHeM YCJIYT, KOTOpble SIB/ISIOTCS HeoOXOJUMBIMU U
00si3aTeNlbHBIMU [T TIPE/IOCTaB/IeHUsT MYHUIMIAIBHBIX YCIYT, YTBEP)KAEHHBIM pelieHreM JIymbr
ropofickoro okpyra «I'opoz JlecHoli», He pelyCMOTPEHO.

Jly1st IonmydeHnst MyHULIUIAIbHOW YCIYTH B TIOMEIeHUsIX MyHULUTIAIBHBIX OubmoTek Tpebyercs
Ha/Muye YhTaTenbckoro ounera (popmysipa).

[nst  Tio/ydeHus uWTaTeNbCKOro Owsera (dopmynsipa) B MyHULMINANbHOW Oubmoreke
HeoOX0IMMO TIPOUTH TIPOLeAYPY 3alUCH B MYHULMMNAIbHYIO OUOIMOTEKY B COOTBETCTBUM C TTOPSIZKOM,
ycTaHoB/ieHHbIM [IpaBuiaMy 1o/ib30BaHuMsT OMOTMOTEKOIA.

[okymeHTBI, HeoOXO/uMble K TpeIbsBJIEHHIO0 TPU 3alliCd B MYHHULUMANbHYI0 OUOMUOTEKY,
yKa3aHbl B IIYHKTe 18 aAMUHUCTPAaTUBHOI'O perjiaMeHTa.

ITopsiaok, pa3mep U 0OCHOBaHMs B3MMaHUsA rOCyAapCTBEeHHOU MOIUIMHBI UM HHOU IJIATHI,
B3MMaeMOH 3a Npe/jocTaB/leHHe MyHULIUNA/TbHOH YCIyTH

24. MyHMIMMa/bHAsA yCayra TpeocTaB/sieTcss 0e3 B3MMaHHs TOCYJapCTBEHHOM IMOIUIMHBI WU
WHOU IIaThI.

ITopsajoK, pa3mMep U OCHOBAHHUS B3MMaHMA IUIAThHI 3a NPeJ0CTaB/IeHHEe YCIyT, KOTOPbIe SIBJSI0TCA
He00X0JUMBbIMH U 00513aTe/TbHBIMH /I/I1 IPeA0CTaB/IeHUs] MyHHIIUNIA/JIBHOMN YC/Iyrd, BK/IIOYast
nHopManHI0 0 METO/JUKe pacyeTa pa3Mepa TaKo# MJIaThl

25. Ycnyr, KOTOpble SIBASIOTCS HeOOXOAMMBIMM U 00si3aTebHBIMU [IJIT  TIPeZI0CTaB/IeHUS
MYHULIMNAIBHOU YC/IyTH, 3aKOHO/ATe/TbCTBOM He TPelyCMOTPEHO.

Makcuma/ibHbIN CPOK 0)XKM/AAHUSA B 0UepeAH MPH Mojayve 3anpoca o npejocraBIeHUN
MYHHUIUNIAIBHOM YC/IyTH, YCJIYTH, Pej0CTaB/IsieMOii opraHusanueii,
yJacTBYHIOLIeH B IIpeA0CTaB/IeHUH MyYHHMIIUNIA/IbHOM YCIyTH,

Y NIPM NOJIyYeHUH pe3y/ibTaTa Npe/0CTaB/IeHUA TaKUX yCIyT

26. Bpemsi oxupaHus pesy/bTaTa NpefoCTaB/leHUs MYHULIMINAIBHOW YCIYTM B 3/1€KTPOHHOM
BH/le C MOMeHTa (JOPMHUPOBAHKS TOMCKOBOT'0 3arpoca 3asiBUTesIeM COCTaBrsieT He 6osiee 1 MUHYTBI.
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27. Cpok OXuflaHusi B oueped Ha JOCTYIl K aBTOMaTU3MpOBaHHOMY paboueMy MecTy
TI0/Tb30BaTe s COCTaB/IsieT He Oomee 15 MUHYT.

CPpoOK U NOPSJAOK perucTpanyi 3anpoca 3asaBuTe/Is 0 MpeJoCTaB/IeHUH MyHUIUNA/ILHOH YCIyT|
U YCJIYTH, MPe0CTaB/IsAeMol OpraHu3alyeii, yuacTByHOIIeil B pe/j0CTaB/IeHHH MyHULIMIIA/IbHOU
YOIy, B TOM YHC/Ie B 3/IeKTPOHHOU dopme

28. [Ons mosiyueHUs] MYHULIMMAJBHOM YyCIYyrM B 3/EKTPOHHOM BHJe 3asBUTeNb (OpMUpYeT
TOMCKOBBIH 3arpoc:

1) na Egunom noprane (https://www.gosuslugi.ru/20794);

2) Ha VlHTepHeT-caiiTe MyHUIUIA/ILHBIX OUOIMOTEK;

3) B 0a3e JaHHBIX, JOCTYITHOM B JIOKQJIbHON CETH MYHHIIAIIATBHBIX OUO/IHUOTEK.

3arpoc perucTpUpyeTcs aBTOMAaTU3UPOBAaHHOU crcTeMol He 6osiee 1 MUHYTHIL.

PerucTpanus 3anpoca oCyIecTB/IsIeTCS aBTOMaTUUYeCKH B MOPSAKe, MPeJyCMOTPEHHOM B paszese
3 HACTOsIero aAMUHUCTPATUBHOIO perjlaMeHTa.

TpeboBaHUsA K MOMeIeHUAM, B KOTOPBIX MPe/J0CTaB/IsAeTCs MyHUIMNA/IbHAsA YCIyra, K 3a1y
0)KH/IQHMSI, MeCTaM /IJIsl 3aM0/IHeHHUs 3anpoCcoB 0 Mpe/J0CTaB/IeHHH MyHHUI[UNIA/TBHOM yC/IyTH,
HH(OPMALMOHHBIM CTeH/aM C 00pa3ljaMH UX 3aMo/IHeHHs U NepevyHeM J0KYMeHTOB, He00X0AUMbIX
AJISl TIPeJJOCTaB/IeHUsl KA)KA0M MyHHUI[UNA/IBHOM YC/IyT'd, pa3MeleHuI0 U 0()opM/IeHUI0
BU3ya/IbHOM, TEKCTOBOM U My/JIbTUMeAHHON UH(opMaLiuM 0 MOpsAAKe Mpe0CTaB/IeHHs TaKOH
YCIYTH, B TOM YHCJ/Ie K 00eCreueHHI0 JOCTYITHOCTH /I/Isi HHBA/TU/I0B YKa3aHHBIX 00 bEKTOB
B COOTBETCTBUHM C 3aKOHO/ATe/ILCTBOM 0 COLIMA/IbHOM 3aliTe MHBA/IH/I0B

29. B momelreHusix, B KOTOPBIX MPeA0CTaB/IseTCS MyHULIUMTIA/IbHAs yciiyra, 0becreunBaeTcs:

1) COOTBETCTBHME CAHWUTAPHO-3MUJAEMHOJIOTUUECKUM TpaBWlaM M HOpPMaTvMBaM, MpaBUIaM
TIPOTUBOIIOKapHOU 6e301acHOCTH;

2) co3maHWe WHBaIWJAM CJAeyIOIUX YCAOBUN [IOCTYITHOCTH OOBEKTOB B COOTBETCTBUM
¢ TpeOOBAHMSIMY, YCTaHOB/IEHHBIMU 3aKOHO/IaTe/IbHBIMU Y MHBIMKA HOPMAaTHBHBIMU TPAaBOBBIMU aKTaMU:

BO3MO>KHOCTh OeCTIpernsiTCTBEHHOTO BX0/la B 00BEKTHI M BbIX0/]a U3 HUX;

BO3MOYKHOCTh CAMOCTOSITEJTEHOTO TIepeJBI)KeHUsT TI0 TePPUTOpUH 00BeKTa B Iie/isiX [JOCTyIa K
MECTy TIpe[JOCTaB/IeHUs] MYHUIIMTIAJILHOM YC/IyTH, B TOM UKC/Ie C TIOMOIIbI0 PabOTHUKOB OOBEKTa,
NpeIOCTaB/ISIOIMX YC/IYTH, aCCUCTUBHBIX Y BCIIOMOTraTe/bHbIX TeXHOOTWM, a TaK)Ke CMEHHOI0 Kpec/ia-
KOJISICKH;

3) mnoMelleHUs JO/DKHBI UMETh MecCTa /ISl O’KUJaHUsl, UTH(POPMUPOBaHUs, TpreMa 3asiBUTesel;

4) moMelleHHs JO/DKHBI UMETh TyasieT cO CBOOOHBIM IOCTYTIOM K HEMY B pabouee BpeMs;

5) Mecra VH(OPMHPOBaHUS, rpe/iHa3HaueHHbIe IS 03HaKOMJIEHHUS rpaxziaH
¢ uH(MOPMaIMOHHBIMU MaTepraiaMu, 000pYIYIOTCS:

VMH(}OpPMaLMOHHBIMY CTeH/JaMU WKW MH(OPMaL[MOHHBIMU 3/IeKTPOHHBIMU TePMUHA/IaMUy;

cTojiaMu (CTOMKaMM) C KaHLeISIPCKUMU TIPUHAJJIEKHOCTSIMU [jisi O0OpM/IEHUs] [JOKYMEHTOB,
CTY/bSIMU;

6) TIOMeIIleHHUsT /ISl TTOTyUYe€HUS] MYHUIIMIIAIbHOM YC/IYTH B 3JIEKTPOHHOM BHJI€ JO/DKHBI OBITH
000py/Zi0BaHbl aBTOMaTU3MPOBaHHBIMU PabOUNMU MeCTaMHU.

Ha wuHQopMallMOHHBIX CTeH/ax B T[IOMeIlleHUsAX, TpeJHa3HAUeHHBIX [/ TpHeMa TpakJaH,
pa3MelriaeTcsi MH(GOpMaLsl, yKa3aHHasi B IyHKTe 5 a[IMUHUCTPAaTHBHOIO perjiaMeHTa.

OdopMmneHre BU3yalbHOM, TEKCTOBOM U MY/JIbTUMeJUNWHON UHPOpPMAUM O TIOpSIKe
Mpe/lOCTaB/IeHNsI MYHULIMNA/IBHOW YCIYTM [IO/DKHO COOTBETCTBOBAaTh OMNTUMA/JbHOMY 3pHUTENbHOMY U
CJIyXOBOMY BOCIIPUSITHIO 3TOM MHGOpPMAL[MK 3asiBUTE/SIMA, B TOM UKC/ie 3asiBUTe/ISIMU C OTPAaHUUeHHBIMU
BO3MO>XHOCTSIMHU.

IToka3arenu AOCTYITHOCTHU U Kd4YeCTBa MyHl/IIIPIHaJIbHOﬁ YCGIyru,
B TOM YH(CJ/Ie KO/INYeCTBO B3aHMO}JEﬁCTBHﬁ 3aABUTe/IA C JO/DKHOCTHBIMH JIMIIAMH
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NPH NpejoCcTaB/JIeHuU MyHULIMIIAIbHOU YC/IYTH U UX MPO/0/DKUTE/IbHOCTDh, BO3MO)XHOCTh
nosiydyeHust HHGopManyu o Xoje NMpeAoCTaB/IeHUs] MyHULIUTIA/IBHOH YC/IYTH,

B TOM YHCJ/Ie C HCII0/1Ib30BaHHeM HH(OpPMaLIOHHO-KOMMYHHMKALMOHHBIX TeXHOJIOTHH,
BO3MO)KHOCTH JTH00 HEBO3MO>KHOCTD MO/TyYeHHs] MyHHI[UIIAIbHOHN yC/Iyru B puanane
rocyJapCTBeHHOro 010/pKkeTHOro yupexxaeHus Cpep//1oBckoi 061actu « MHorogyHKIMOHATBHBIN
LIeHTP Ipe0CTaB/IeHHs roCyAapCTBEeHHBIX U MyHHIMIIA/ILHBIX YC/Iyr» B ropoje JlecHom
(nanee —-M®II) (B ToM uHC/Ie B IOJTHOM 00beMe), B JII000M TeppUTOPHA/IBLHOM MOApas/ie/leHuH
OpraHa, npejoCTaBJ/ISOIero MyHHI[UNATBHYIO YCIYyTy, 0 BEIOOPY 3asiBUTe/IS
(3KCcTeppuTOpHANBHBIM NPUHLMII), IOCPE/ICTBOM 3alipoca 0 IMpeA0CTaB/J1eHUH HeCKOIbKHX
MYHHUIMIIAIBHBIX yIyr B M®I]

30. TTokasaTensiMu [JOCTYITHOCTM W KauecTBa IpeflOCTaBlIeHUs MYHMLMINAJIBHOM YCIYTH
SIBJISIFOTCS:

1) BO3MOXXHOCTb IOJIyYeHUs UHPOPMALIMK O XOJie TIpefoCTaB/IeHUs] MyHULIMIIA/IbHOW yCIYTH, B
TOM UMCJIe C UCTI0Ib30BaHMEM UH(POPMaLMOHHO-KOMM YHUKAL[MOHHBIX TeXHOIOTUM;

2) BO3MOXXHOCTb TIOJIyUYeHMS] MYHULMIIAJBHOM YCJIYTM B 37IeKTPOHHOM BuUJe B ceTH VIHTepHer
6e3 B3aMO/IeHCTBUS C JO/PKHOCTHBIMU JIULIAMU;

3) BO3MOKHOCTH TIOTyYeHHsI MYHULUMAIBHOU YC/IYTH B JF000M MyHULIUTIAIBHOM OMO/MOTEKe,
Npe/IOCTaB/ISAOLL el MyHULIUIIAIbHYIO YCIIYTY;

4) cobmogeHre CPOKOB TIPeOCTaB/IeHUs MYHHULUMAIBHOW YCJIYIM U CPOKOB BBITIOJTHEHHUS
a/IMAUHUCTPATUBHBIX MPOLIeyp NPH NpejoCTaB/IeHNY MyHULIMIIAaIbHON YCIYTH;

31. MynunmnanbHasi yciayra He mnpegocrapasercss B M®Ll, Tak Kak He HOCUT 3asiBUTEJIbHBIN
XapakTep U Mpe/j0CTaB/sIeTCs 3asiBUTE/I0 B MOMEHT obpalijeHus.

32. Tlpu mpefocTaBIeHUM MYHHULIMIIA/TBHON YCIYTY B ITOMEIeHUH MYHULIMIIATBHON OMOMMoTekn
B3aMMO/IeHICTBUe 3asiBUTeNs] CO CreLyaIuCTaMy MYHULIMIANbHOM OHO/IMOTeKH OCYILeCTBIIsSeTCs B
C/1eyOLMX CTydasix:

1) mnpu obpallieHun 3asiBUTEIS;

2) 1ipu opopmsieHHH (TIepeperucTpariy) YuTaTeIbCKoro ouneta (popmysispa);

3) TIpu TIpeJjOCTaBlIeHUU 3asBUTENI0 [JOCTyNa K aBTOMaTHM3MPOBaHHOMY paboueMy MecCTy
T10JIb30BaTe/Is;

4) TIpU KOHCY/JbTUPOBaHWU 3asBUTEJISI 10 BOMPOCY MPej0CTaB/IeHUsI MyHULIUIIATIbHOW YCTyTH.

B xaxxzoMm ciydyae BpeMms, 3aTpaueHHOe 3asBUTe/IEM IIPU B3aMMOJEWCTBUSAX CO CHelUalvuCTaMu
MYHHULUTIANIbHOW OUOMMOTeKU TIpU TIPeZ0CTaB/IeHUM MYHHUILUTIATILHOW YCIYTU, He JJO/DKHO TpeBbIIIaTh
15 MuUHYT.

VHble TpeOOBaHMsA, B TOM YH(/Ie YYUTHIBAIOIUE 0CO0eHHOCTH MpPe/0CTaB/IeHNs MyHUIIMIIA/TbHOU
yoayru B M®I1, oco6eHHOCTH nmpeoCcTaB/IeHHs MyHHIUIIA/IBHON YCIyTH
M0 KCTEePPUTOPHATBHOMY MPHUHIUAITY
(B ci1yuae, ec/ild MyHHIIUINIA/IBHAA YOIyra nNpejoCTaB/IsieTCs M0 Y KCTepPUTOPHATILHOMY MPUHIIUITY)
1 0CO0EHHOCTH NPeA0CTaB/IeHUsI MyHHIUNIA/IBHON YCUIYTH B 3/IEKTPOHHOU (hopme

33. 3asBUTeNb MMeeT IIpaBO TMOJAYYeHWs] MYHMLMIAQJIbHOU YCIyTM, a TakxKe I0Iy4YeHue
pe3y/bTaToB MpeJOCTaBlAeHUsl MYHMLMIIAABHOM YC/IYrM 10 SKCTePPUTOPUAIbHOMY  IPUHLUILY
HEe3aBUCUMO OT €ro MeCTa >KATEe/JIbCTBA WM MecTa TmpeObIBaHUS TI10CPEJCTBOM oOOpaleHusi B
MYHULIMINA/NbHYH0 OWO/IMOTEKY, MpeJoCTaB/sIoOUyl0 MYHULMIIANIbHYIO YCAYTY, a TakKe I0Cpe/iCTBOM
VCT0/Ib30BaHUs1 UH(POPMaLMIOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHM.

3asgBUTe/Ib MOXKeT IIOJIyUUTb MYHULMIA/IBHYIO YCIYTy B 3JIEKTPOHHOM BHZle IIOCPeZACTBOM
(hopMHpOBaHKSsI COOTBETCTBYIOLETO TOMCKOBOTO 3arpoca:

Ha EquHom noptane https://www.gosuslugi.ru/20794;

Ha OpULIMaTBHBIX CAWTaX MYyHULUMAIbHBIX OMOMMOTEK.

34. Tlpu obpalrieHuH 3a 1ojyyeHueM MYHULMIIANIBHON YC/IYTH B 37IEKTPOHHOM BH/ie 3/1€KTPOHHAs
TIO/ITTMCh He TpebyeTcsl.
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Pa3pen 3. Cocras, noc/1e0BaTe/IbHOCTH M CPOKH BBINIO/IHEHHS a/[]MUHUCTPATUBHBIX
npoueayp (AeiicTBHil), TpeGOBaHNA K NOPAJKY UX BbINO/IHEHUs, B TOM YK C/Ie 0CO0eHHOCTH
BBINO/IHEHUS aJMUHUCTPAaTUBHBIX NPoLeAyp (JelicTBUII) B 3/71eKTPOHHOI (hopMme,
a TaK)ke 0C00eHHOCTH BBINO/THEHUsI aAMUHUCTPAaTUBHBIX NporeAyp (AeiicTBuil) B M®I]

35. VcueprnbiBalOIuii  MepeueHb  aJMUHUCTPAaTUBHBLIX  TpouieAyp  (geWCTBUMl)  TIpU
TIpe/JOCTaB/IEHUU MYHULIATIAIbHOUW YCTYTH TIPU JTMUHOM 00paITieHUH BK/TFOUAeT:

1) 3anMch B MyHUIUMAIBHYIO OUOIHOTEKY;

2) mpefocTaB/ieHWe  [OCTyMa K  OLU(PPOBAaHHOMY W3JaHMI0O TI0 TpeOOBaHWIO  Ha
aBTOMaTU3UPOBAaHHOM paboueM MecTe I10Jib30BaTe/is;

3) <¢opMupoBaHMe TOMCKOBOTO 3armpoca B 37€KTPOHHOM BHJe IO MMEIOLIUMCS MOUCKOBBIM
T0JISIM;

4) mnonyueHHe pe3y/bTaTa Mpef0oCTaBAeHUsS MyHULUTNIA/ILHOW yCIYTH:

3/IEKTPOHHOTO [JOKyMeHTa B LIU(ppoBoM ¢opmaTe (rpadrueckoM, TeKCTOBOM, MY/IbTUMeAWa) —
JU1st ol(pOBAHHBIX U3/IaHUM, He SIBJISIOMINXCS 00bEeKTaMH aBTOPCKOTO TPaBa;

bubnmorpaduyeckoit 3amucy, cofiepskaiieli HGOPMAILHIO O HAJTMUKU 37IeKTPOHHBIX I0KYMEHTOB
Ha CbeMHBIX HOCUTeNsIX (KOMITaKT-AUCKax, (Quiell-kapTax M APYrMx) WIA O Haluudd [JOKyMeHTa B
3/IEKTPOHHOM BH/le C BO3MOXXHOCTBIO ZIOCTYTIAa K HEMY U3 JIOKAJbHOW ceTH OMOIMOTEKH, sIB/SHOILeNCs
Jiep>katersieM JJAaHHOTO [JOKYMeHTa.

[Mpy Hamuuuud y 3asBUTeNIE  YuTaTesNbCckoro Owieta  (dbopmyssipa), 0QoOpMIEHHOTO
(TlepeperucTpUpOBaHHOr0) B COOTBeTCTBMU C [IpaBmsiamu monb30BaHUsI OMOIMOTEKOM, MPOXOXKIEHUe
aJMUHUCTPAaTUBHOM  TIPOLIAYpPbI,  MpEeAYCMOTPEHHOW  TOAMYHKTOM 1  HacToOflero  MyHKTa
aJIMIHMCTPATHBHOTO periaMenTa, He TpeOyeTcsl.

36. VcueprbiBalOIUii  MepeueHb  aJMUHUCTPAaTUBHBLIX  TipolieAyp  (geHCTBUl)  TIpU
Tpe/IOCTaB/IeHUH MYHULIUIAIBHOW YC/IYTA B 37I€KTPOHHOU (opme, B TOM UHC/Ie C UCIOJb30BaHUEM
Epunoro noprana:

1) obpamieHue 3asBUTeNs 3a MYHULUIAIBHOW yciayrod uepe3 ceTb VHTepHer K EgnHomy
nioprany (https://www.gosuslugi.ru/20794) unu Ha calfThl MyHULIUITATBHBIX OUOMOTEK;

2) TmpefocTaB/ieHWe B YCTAaHOBJIEHHOM TOpsiiKe WH(GOpPMAL[UM 3asBUTENSIM M obecrieyeHue
Jl0CTyTa 3asiBUTeNIel K CBeJleHUsIM O MyHULIUMA/IbHOU yCIIyTe;

3) <¢opMupoBaHMe TOMCKOBOTO 3ampoca B 37€KTPOHHOM BHJe IO MMEIOLIUMCS MOUCKOBBIM
TOJISIM;

4) mnonyueHue pe3y/bTara Mpef0OCTaBAeHUs MyHULUNIA/ILHOW yCIYTU:

3/IEKTPOHHOTO [JOKyMeHTa B LIU(ppoBoM ¢opmaTe (rpadyueckoM, TeKCTOBOM, MY/IbTUMeJIWa) —
JU1st ol(pOBAHHBIX U3/IaHUM, He SIBJISIOMINXCS 00bEeKTaMHM aBTOPCKOTO TTPaBa;

bubnmorpaduyeckoit 3amucy, cofiepskaiieli HPOPMAIIO O HAJTMUKU 37IeKTPOHHBIX 10KYMEHTOB
Ha CbeMHBIX HOCUTeNSIX (KOMITaKT-AUCKaxX, (Quiell-kapTax W APYrMx) WIA O HaAUudd [JOKyMeHTa B
3/IEKTPOHHOM BH/le C BO3MOXXHOCTBIO ZIOCTYIAa K HEMY U3 JIOKAJbHOW CceTH OMOIMOTEKH, SIB/SHOILeNCs
Jiep>kaTesieM JJAaHHOTO JJOKYMeHTa.

37. TlopsiioK aAMUHUCTPATUBHBIX MpoLeyp (4eiCTBUI) MO MpeAoCTaBIeHHUI0 MYHULIMMATbHOU
YCJIYTH, BbINOHAeMbIX M®LI.

MynuumnanbHas yciyra uepes M®L] He nipefjocTaB/sieTCs.

ITocnegoBaTe/IHOCTH M ONMMCAHHUE A/[]MUHUCTPAaTHBHBIX Mpoueyp (AeHcTBHi) MO MpeJoCTaB/IeHUI0
MYHHIUNATIBHOH YCTYTH MPH JIMYHOM 00paleHuu

AMHHHCTPaTUBHAsA NponeAypa «3anuch B MyHHLIMNAIbHYI0 00/ THOTeKY»

38. OcHoBaHWeM [ijii Hayaja aAMUHUCTPATUBHOM TIPOLIeAYPHI SIBSETCS JUYHOe obOpaijeHue
3asiBUTeIs 38 MYHULIUIAIBHON YCIYTOM B MyHULIUTIA/IbHYIO OUOIMOTEKY.
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3anuch B MYHULMINANBbHYIO OWOMMOTEKY OCYIIeCTBIsSeTCsl B COOTBeTCTBUM C [IpaBuiamu
TI0/1b30BaHMsI OMOTMOTEKOH, B KOTOPYIO 3asiBUTE/Ib 00PaTU/ICS 32 MyHHULUITATbHOW YC/TyTOH.

3anuch B MYHULUMAIbHYHO OWOIMOTEKY OCYIIeCTBSeTCS TIPU TIpebsiBJI€HUH JTOKyMeHTa,
YAOCTOBEPSIIOIIero TMYHOCTh (TIacropTa WM JOKYMEHTa, ero 3aMeHSOIero), HeCOBepIIeHHOIeTHUX B
Bo3pacte /0 14 neT — mTpuU JMYHOM TIpeJbsIBIEHUM 3aKOHHBIMU TIPeJCTaBUTENSIMHA JOKYMEHTa,
YAOCTOBEPSIIOIIero UX JIMUYHOCTD (T1acTiopTa WK JOKYMEHTa, eT0 3aMeHSIFOILeT0).

[Mpy 3anucu B MyHULUMNAAbHYHO OuOMMOTEeKy 3asBUTenb wuHbopmupyercss o IlpaBumax
T10JTb30BaHUsI OMOMOTEKON U IPYTUX [TOKYMEHTax, perjaMeHTHPYIOUUX OMOIMOTeuHYIO JesaTelbHOCTD,
TIOpsiiKe TIpe/OCTaB/IeHuUs YCIIYT.

[Tpomo/KUTETFHOCTh aZIMUHUCTPAaTUBHOM MPOLIeAYPhI COCTaBsieT He 6osiee 15 MUHYT.

Pe3y/ibTaTOM  BBITIOJIHEHWS] — aJIMAHUCTPAaTUBHOM  TpoLeAypbl  siBAsieTcss  odopmiieHHe
yuTaTenbCKoro 6usera (popmysisipa), KOTOPBIN JaeT TPaBO 3asBUTENIO MOJIb30BATHCS BCEMH YC/IYTaMH,
npeyCMOTpPeHHbIMU [IpaBuiaMu T0/1b30BaHUst OWMO/MOTEKOM, B TOM uHC/ie B peXHUMe YAaJeHHOTO

JOCTyTIa.

ApMuHHCTpaTHBHaA npoueaypa «IIpegocraBienue focryna K onugpoBaHHOMY H3/[aHHIO
1o Tpe0OBaHMIO HA ABTOMATU3MPOBAaHHOM paboueM MecTe M0/Ib30BaTe/Is»

39. OcHoBaHWeM [ijIsi Hayala aJMUHHUCTPATHBHOM IPOL[eAyPhl SIB/SETCS JIMYHOE obpalrjeHue
3afBUTE/IS 32 MYHUIMITALHOW YCIYTOM B MYHHUIUMAbHYIO OUOIMOTEKY MPU HaTWUMK UMTATeTbCKOTO
6unera, odopmiIeHHOro (TlepepericTpUpPOBAaHHOIO) B COOTBETCTBMM C IIpaBUIaMH  I10/Ib30BaHHS
01O/IMOTEKOH.

ITopsijoK [0CTyIa K aBTOMAaTH3MPOBAHHOMY MECTY TI0/Ib30BaTe/iss W IPOJO/DKUTEIBLHOCTb €ro
HCII0J/Ib30BaHUS perjiaMeHTUpyeTcs [IpaBuiamMu T0/b30BaHust OMO/TMOTEKOM.

Pe3y/bTaTOM BBITO/IHEHHUsT a[MUHHACTPATUBHOM ITPOLeyPhI SIB/ISIETCS ITPeJOCTaB/IeHNe 3assBUTEITH0
JOCTyTa K aBTOMATH3HWPOBAHHBIM CpE/ICTBAM, IO3BOJISIIOLIMM IOJYYUTh MYHUIMIAIBHYIO YCAYTY B
5JIEKTPOHHOM BH/[Ie, U He0OXOAUMOI KOHCY/IbTAllMOHHOW TIOMOIIM B OINpee/eHHH BH/d, TEePPUTOPUU
TIOMCKA U IPYTHUX TTOMCKOBBIX KaTerOpHH.

ApMuHHCTpaTHBHAsA npoueaypa «®opMHupoBaHHe MOHCKOBOIO 3aMpoca B IeKTPOHHOM BH/ie
110 UMEIOIMMCS MIOMCKOBBIM IOJISAM»

40. OcHoBaHMeM /J1s1 Hauana aJIMUHUCTPaTUBHOM MPOLIelyphl SIBJSIETCS 3all0/THEHUE 3asBUTe/IEM
COOTBETCTBYIOIMX MOJIel 371IeKTPOHHOM (hOPMBI TIOMCKOBOTO 3arpoca.

[l mony4yeHrss MyHULIMIA/TIbHOW YC/IYTU B 3/IEKTPOHHOM BH/Ie 3asiBUTe/b () OPMHPYeT MOUCKOBbIN
3arpoc (rpumepHasi (opma TMOWCKOBOTO 3arpoca — B MpuaoKeHuM Ne 2 K aJMUHUCTPAaTUBHOMY
perjiaMeHTy):

1) na Egunom noprane (https://www.gosuslugi.ru/20794);

2) Ha opuULMAaTBHBIX CaliTax MyHULIUTIANTbHBIX OUO/IHMOTEK;

3) B 0a3e JaHHBIX, JOCTYITHOM B JIOKAJIbHON CETH MYHHIIUTIATLHOW OMOIMOTEKH.

[ns TosyyeHUss MYHULIMIIAJBHOW YCJIYrH 3asiBUTENb CO3/laeT TOMCKOBBIM 00pa3 3aripoca:
orpefienisieT o6sacte moucka (monss B ¢opmate RUSMARC wim Hekotopble u3 Hux: ISBN/ISSN,
K/IFOUeBble C/I0Ba, aBTOpPA, M3/alolyl0 OpraHv3aluio), ¢opMar IpejCcTaB/AeHUs [JaHHBIX M TOWCKOBBIM
TepPMUH (aHaJIOTUYHO MTOMCKY Oubmmorpaduueckoi HHPOpPMaIUK).

7151 mpoBe/ieHust TIOMCKa JJO/DKHO OBITh 3arl0/THEHO XOTs ObI O/IHO TTOUCKOBOE TIOJIe.

dopmaTHo-/IoThYecKasi MpoBepKa CHOPMUPOBAHHOTO 3arpoca OCYIIeCTBJISETCS aBTOMAaTUUeCKU
1oC/ie 3aro/IHeHUs 3asiBUTe/IeM TMOWCKOBOTO Mouist (ToJsield) 371eKTPOHHOM (opMbl 3arnpoca. B pesynbraT
TOMCKa MorMaZieT repeceueHre BceX yKa3aHHBIX YC/IOBUA.

Pe3ynbraTom BBINIONHEHUS aJMUHUCTPaTUBHOU MpOLIeJyphl SIBJ/ISIETCS 3allO/IHeHHasl 3asBUTe/IeM
¢dhopMa moKrCcKOBOro 3arpoca.
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ApvuHHCTpaTHBHasA npoueaypa «IlosryyeHue pesysibTaTa NpeAoCTaBIeHUs
MYHHLMIIA/IbHON yC/IyTH»

41. OcHoBaHMeM [Ji1 Hauyaja aAMUHMCTPaTUBHOW IIpOLleyphl SIBJIS€TCS  HarpaB/leHue
c(hOpMHPOBAHHOT0 3/IEKTPOHHOI0 TIOMCKOBOT'0 3aripoca MyTeM aKTUBH3alii KHOIIKY MTOUCKa.

3arnpoc perucTpupyeTcs aBTOMaTU3UPOBAaHHOM CUCTEMOU He 6osiee 1 MUHYTHI.

Pe3ynbrar mpefocTaB/ieHrsi MyHULIMIIAbHOW YCAYTM MpeAoCTaB/seTcss B (popme 371eKTPOHHOTO
JIOKyMeHTa.

B pe3ysbTaTe OoTBeTa CHUCTeMbI 3asBUTe/Ib MOXKeT IOJyYUTb OZUH M3 [IBYX BapUaHTOB OTBeETa:
«HalzieHo 0 JOKyMeHTOB» WM UH(OPMALUIO 0 KOJMYeCTBe Hal/IeHHbIX OKYMEHTOB U YPOBHe /0CTYyIia
K HUM: «OTKPBITBIM JOCTyH B ceTd VIHTepHeT» (B BHJE CCbUIKM Ha IOJIHBIM TEKCT [JOKyYMeHTa) WU
«IOCTYT U3 JIOKAJbHOW ceTH OMOIMOTeKW» (yKa3aHHWe MeCTa XpaHeHUs JIOKyMeHTa B JIOKAJTbHOU CeTH
6ubnoTeku 6e3 CChTKY Ha TOJIHBINA TeKCT JOKYMeHTa).

B cnyuae otBeta «HangeHO 0 JOKYMEHTOB» 3asiBUTe/b MOJKET TPOJO/DKUATH TOMCK, W3MEHUB
TOMCKOBBIY 3arpoc.

3asiBUTeNb T0/Iy4aeT yAaAeHHBbIA AOCTYI K W3/jaHUsM, He SIBISIOLUMCS 00beKTaMi aBTOPCKOTO
npaBa. Eciu 3aripoliieHHbId JOKYMeHT siB/sieTCsi 00BeKTOM aBTOPCKOTO TpaBa, HO OubOMoTeKa vMeeT
paspellieHre Ha ero WCII0/b30BaHHe B LIM(GPOBOM BH/Ee B TOMEIL[eHHHd MYHHMLIMIAIBHON OMOMmoTeKy,
3as4BUTe/b TIOJyUYUT UHQOPMALMI0 O HalWuuU [OKyMeHTa M MecTe ero xpaHeHus. O3HaKOMUTBCS C
MIOJIHBIM TEeKCTOM [IJaHHOTO JIOKyMeHTa 3asBUTe/b CMOXeT TOJIbKO B CTeHax MYHULMIAIbHOU
O6ubnMoTeKkH, SABJSIOIIENCS Jep)KaTesieM [JAHHOTO J[OKYMeHTa, B COOTBeTCTBUM C [lpaBuiamu
TI0/Tb30BaHUsT OMOTMOTEKOM.

[omnonHurtenbHyr0 MHGOpPMaLMI0 O TMOPSAKE JOCTyNa K IIOHOMY TEeKCTy 3arpalliyiBaeMOoro
JOKYMEHTa, SIBJISIOLIerocsi 00beKTOM aBTOPCKOTO TpaBa, 3asiBUTETb MOXKET TOTYUUTh Y CIeUanariCTOB
MYHHULUTIABHBIX OMOMOTEK, Mpe[OCTaBISIOIUX MYHULIUTATBHYIO YCIYTY.

ITocnefoBaTe/IHOCTH M ONMCAHHME aJMUHUCTPATUBHBIX NpoLeAyp (felcTBUI) 0 MpeA0CTaB/IeHUI0
MYHHUIMIIA/IGHOU YCJIyTH B 3JIEKTPOHHO# (opme,
B TOM YHCJIe C UCNo/Ib30BaHueM EfuHoro noprana

AaMUHHCTpaTHBHasA npoueaypa «Oopamenue yepe3 cetb HTepHeT K EiHOMY mopTasy
(https://www.gosuslugi.ru/20794), Ha calThl MyHHIIUNIA/IBHBIX OHO/THOTEK»

42. OcHOBaHUEM /IJIsl Hauasa a/IMUHUCTPAaTUBHOM MPOLIeAYPHI SIB/ISIETCS 0OpaliieHue 3asBUTes 3a
MYHULMITAIbHOM yciiyroi uepe3 ceThb VHTepHeT K EauHomy mioprtany (https://www.gosuslugi.ru/20794)
WY Ha CalThl MYHULUTAbHBIX OMOIMOTEK.

Pe3y/ibTaTOM BBITIOJIHEHUS] aJIMUHUCTPATUBHOM TIPOLIeyphl SIB/sieTCss obecriedeHue AOCTYyTia
3asiBUTE/IeN K CBeJIeHHSIM O MYHULUIIAIbHOM YC/IyTe.

ApvuHucTpaTuBHas npoueaypa «IIpegocraB/ieHde B yCTaHOB/IEHHOM Nopsiike HHGopMaIuu
3aABUTe/IAM U o0ecrieyeHHe AOCTYIIA 3asiBUTe/ el K CBe/leHUSIM 0 MyHHUI[UIIA/TbHOMN yC/Iyre»

43. OcHoBaHHeM /IJIsi Hauasia aIMUHUCTPATUBHOM TPOLieAYPHI SIBJIsSeTCsST oOpalljeHue 3asiBUTes 3a
MYHULIUMATLHOM yC/Iyrol ¥ uHQopMaiiiell o Topsiike ee TMpeoCTaBleHUs uepe3 ceThb VIHTepHeT K
Emunomy rioprany (https://www.gosuslugi.ru/20794) niv Ha caldThl MyHUIUIA/IBHBIX OMOIMOTEK.

Ha Exunom noprane (https:/www.gosuslugi.ru/20794) u Ha caiiTax MyHUI[UTIA/IbHBIX OMOMMOTEK
pa3MmelljaeTcsi cyieAyroriast iHhopMarus:

1) wWcueprnbIBarOIM  TIepeueHb  JOKYMEHTOB, HEOOXOAWMBIX  fjii  TIPe[0CTaBIeHUs
MYHHULUTIA/ILHON YCITYTH;

2) Kpyr 3asgBuUTesel;

3) CpOK mpeAoCTaB/eHUs] MyHULUTIA/IbHOU YCITYTH;

4) pe3ynbTaThl PeJOCTaB/IeHUSI MyHULIMIIATLHON yCTyTH;
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5) pa3mep TOCY[ApCTBEHHOM TIOIUIMHBI, B3WMaeMOM 3a TIpe[oCTaB/ieHHWe MYHULIUIATbHOU
YCIYTH;

6) ucuepnbIBalOIIMN IepeueHb OCHOBAaHWW /i1 TIPUOCTAHOB/IEHUSI WM  OTKa3a B
T1IpeJj0CTaB/IeHUM MYHULIMTIA/IbHOW yCITYTH;

7) o mpaBe 3asiBUTe/S Ha JjocyaebHoe (BHecyaeOHOe) oOxkaoBaHUe JeHCTBUH (0e3/eicTBUS) U
pelleH, MPUHATHIX (OCYILeCTB/IIeMbIX) B XO/e MPel0CTaB/IeHUsI MyHULIMIIA/IbHOM YCTYTH.

Wudopmauus Ha EfvHOM mopTasie ¥ Ha caldTaX MyHULIMTIA/IBHBIX OUO/IMOTEK O TIOpsiike U CPOKax
NIpeJj0CTaB/IeHUs] MYHMULIMIIATbHOM YCJIYIM Ha OCHOBAHMHU CBeJleHWM, cojepyKalxcsi B QejepanbHOMN
roCyJapCTBeHHOM  MH(MOpMaIMOHHON cucteMe «®PefepaibHbIE  peecTp ToOCy/apCTBEHHBIX U
MYHHULIATAIBHBIX YCIyT (QYHKLI)», TIPeI0CTaB/ISeTCs 3asiBUTEM0 OeCriaTHO.

Hoctyn K wuHpOpPMaLMKU O CpOKax U TIOpsiJKe TIpeJJoCTaBlIeHUs MYHHULUTIAJBHOW YC/IyTH
ocyiiecTByisieTcsi 0e3 BBLIMO/HEHUs] 3asBUTeNeM Kakux-iubo TpeboBaHwif, B TOM umcie Oe3
WCTI0/Ib30BaHUs TIPOrPaMMHOTO 00ecrieyeHus], yCTaHOBKA KOTOPOT'O Ha TeXHUYeCKHe CpPeJiCTBa 3asiBUTeJIst
TpeOyeT 3aK/IOUeHHs JIMIIEH3WOHHOTO WM WHOTO COTJIAllleHHs C TpaBooOsazaresieM MPOTrPaMMHOTO
obecrieueHus1, Tpe/[yCMaTPUBAOIIero B3MMaHHe T1aThl, PErUCTPALIUI0 WM aBTOPU3aL[UI0 3assBUTesT WU
1IpeJj0CTaB/IeHue UM NIepCOHAbHBIX JaHHBIX.

[7nsi TosyyeHUss MyHULIMTIAJILHOM YCJIYTM B 3/1eKTPOHHOM BHjle depe3 obpaiijeHue K EanHomy
noprany (https://www.gosuslugi.ru/20794) 3asBUTer0 Tpe/ijiaraeTcsi BBITIOIHUTH TOUCK B eJUHOM Oase
JaHHbiX «[IpefocTaBrieHre [AOCTyrMa K OLU(POBAHHBIM W3JaHUSM, XpaHAUMCS B OubaroTekax
CBepa/ioBCKOM 06/1acTi».

Pe3y/ibTaToOM BBITIOJTHEHHST aIMUHUCTPATUBHOM TPOLIe/IyPhI SIB/SIeTCs TIPeioCTaB/ieHre 3asiBUTEITHO
JocTyrma K ¢popMe 3/71eKTPOHHOT0 NTOMCKOBOTO 3arpoca.

ApMuHHCTpaTHBHAsA nponeaypa «®opMHpoBaHHe MOUCKOBOI0 3aMpoca B JIeKTPOHHOM BH/ie
110 UMEIOIIMMCS MIOMCKOBBIM IOJISAM»

44. OcHoBaHUEeM /JIs1 Hauaia aJIMUHUCTPaTUBHOM MPOLIelyphl SIBJSIETCS 3all0/ITHEHUE 3asBUTe/IeM
COOTBETCTBYIOLIMX T0JIeM 371eKTPOHHON ()OpPMbI TTOMCKOBOI'0 3ampoca.

171 nmonyJyeHrss MyHULIMMA/IbHOW YC/IYTU B 3/IEKTPOHHOM BH/Ie 3asiBUTe/b ()OPMHPYET MOUCKOBbIN
3arpoc Mo UMERIIMMCS TTOMCKOBBIM T0/ISIM Ha COOTBETCTBYIOLLYIO MYHULIMNAABHYIO YCAYTY (IpUMepHast
(hopMa MoKMCKOBOro 3arpoca — B NpuiokeHnd Ne 2 K aAIMUHUCTPAaTUBHOMY perjlaMeHTy).

[nsi mosyyeHWsT MYHHWLIMIIATBHOM YCAYTM 3asiBUTeNb CO3/laeT TOWCKOBBIM 00pa3 3arpoca:
orpeziesisieT ob6sacTh Toucka (rosnis B gopmate RUSMARC wmu Hekotopble u3 Hux: ISBN/ISSN,
K/IFOUeBble C/I0Ba, aBTOpPa, U3ZAIOLIYI0 OpraHM3aluio), (opMaT MpejCcTaB/leHUs [JaHHbIX W TOMCKOBbII
TePMUH (aHaJIOTUYHO TTOMCKY OMb/iMorpaduyeckoii HHbOpMaIyn).

[l71s1 IpOBe/ieHNst TIOMCKA JJO/DKHO OBITh 3ario/IHeHO XOTsi Obl OZIHO TTOVMCKOBOE TIOJIE.

dopmaTHO-0rMUecKasi MpoBepka C(OPMUPOBAHHOTO 3arpoca OCYIIECTB/SETCS aBTOMaTHUUeCKH
T1oC/Ie 3aro/IHeHUs 3asBUTe/IeM MTOWCKOBOTO MoJisi (1oJjieid) 31eKTpoHHOM (opMbl 3arpoca. B pesynbTar
MOMCKa MOoMnaZieT repeceueHre BceX yKa3aHHbIX YC/IOBU.

Pe3ynbTaToM BBINOHEHUsI a/IMMHUCTPATUBHOM TpPOLeAYphl SIBASETCS 3arojHeHHasl 3asiBUTe/leM
(hopMa oKMCKOBOrO 3arpoca.

AamuHucTpaTuBHas nponeaypa «IlosyueHue pe3yabTara npejocTaBaeHUs!
MYHHIUNIATIBHOH YCTyTH»

45. OcHoBaHMeM [y Havyaja aAMUHMCTPAaTMBHOW IIpOLleyphl SIBJISI€TCS  HalpaB/ieHue
c(hOpMHPOBAHHOT0 3/IEKTPOHHOI'0 TIOMCKOBOT'0 3aripoca MyTeM aKTUBH3alii KHOTIKY MTOUCKa.

3arnpoc perucTpupyeTcss aBTOMaTU3UPOBAaHHOM CUCTEMOU He 6osiee 1 MUHYTHI.

Pe3ynbrar mpefocTaB/ieHNsI MyHULIMIIAIbHOW yCAYTM MpPeAoCTaB/sieTcsl B (popme 371eKTPOHHOTO
JIOKyMeHTa.

B pe3synbTaTe oTBeTa CHUCTEMBI 3asBUTE/b MOXKET TOJYUUTh OJWH M3 [BYX BapUaHTOB OTBETa:
«HalzieHo 0 JOKyMeHTOB» WM UH(OPMALUIO 0 KOJMYeCTBe Hakl/IeHHbIX OKYMEHTOB U YPOBHe /0CTYyIia
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K HUM: «OTKPBITBIM JOCTyl B ceTd VHTepHeT» (B BHJE CCbUIKM Ha IOJIHBIM TEKCT [JOKyYMeHTa) WU
«IOCTYTI U3 JIOKalbHOW ceTH OubmmoTekn» (yka3aHHe MeCTa XpaHeHHs JOKyMeHTa B JIOKA/JbHOW CeTu
6ubnoTeku 6e3 CChITKY Ha TMOJIHBINA TeKCT JIOKYMeHTa).

B cnyuae otBeta «HakgeHO 0 JOKYMEHTOB» 3asiBUTe/b MOJKET TPOJO/DKUTH TOMCK, W3MEHUB
TOMCKOBBIY 3arpoc.

3asiBUTeNb T0/Iy4aeT yAajaeHHBbIA AOCTYI K U3/jaHUsM, He SIBISIOLIUMCS 00beKTaMi aBTOPCKOTO
npaBa. Eciu 3arpoliieHHbId JOKYMeHT siBsieTCsi 00BeKTOM aBTOPCKOTO TpaBa, HO OubO/MoTeKa vUMeeT
paspellieHre Ha €ro WCII0/b30BaHHE B LIM(GPOBOM BH/Ee B TOMEIL[eHHH MYHHLMIAIBHON OMOmoTeKy,
3aBUTE/b TIOJyUYUT UHQOPMALMI0 O HalWuuu JOKyMeHTa M MecTe ero xpaHeHusl. O3HaKOMUTBCS C
MIOJIHBIM TEeKCTOM [IJaHHOTO JIOKyMeHTa 3asBUTe/b CMOXeT TO/JIbKO B CTeHax MYHULMIAIbHOU
O6ubnMoTeKkH, SBJSIOIIENCS Jep)KaTesieM [JAHHOTO [OKYMeHTa, B COOTBeTCTBUM C [lpaBuiamu
TI0/Tb30BaHUsI OUOTMOTEKOM.

HOPH,E[OK HUCIIPpaB/IEHUA JONMYIIIEHHBIX OMME€YdTOK U 0IIHOOK B BbIIdHHBIX B pe3y/ibTaTe
npeaocraB/ieHUA MyHHHl/IHaJIbHOﬁ YOIy JOKYMEHTaXxX

46. Pe3ynbTaT npefocTaBaeHUss MyHULIUTIATIBHOW YCIYTU He Tpe/iroJiaraeT Bbilauy JOKYMEHTOB.

ITopsipok U ciydau npejocTaB/eHUsA MyHMIIUNIAIbHOM YCIyTH
B yIpeXxpawiieM (Ip0aKTHBHOM) peXume

47. TlpepocraBieHre MYHULIMNAJBHOM YCAYTH B YIpeXZarolieM (IMMPOAaKTUBHOM) pPeXHWMe He
OCYILIeCTBJ/ISI€TCSI.

Pa3pen 4. ®opMbI KOHTPOJIA 3a Mpe/j0CTaB/IeHHeM MyHULIMTIA/JIBHOH YC/TYTH

ITopsAJ0K ocylecTB/IeHUS TeKYIero KOHTPOJIsA 3a co0/110/leHHeM U UCII0/ITHEHHeM 0TBeTCTBeHHBIMH
AO/DKHOCTHBIMM JIMLIAMH T10/10)KeHUH aJMMHHCTPAaTUBHOI0 perjiaMeHTa ¥ UHBIX HOPMaTUBHBIX
NPaBOBbIX aKTOB, YCTAaHAB/IMBAIOIMX TPeOOBaHHUS K NPe0CTaB/JIeHUI0 MyYHUIMIIA/IbHOH YCITyTH,
a TaK)Ke MPUHATHEM UMH pellleHUu

48. Tekymuii KOHTPOJbL 3a COOJIIO/IEHWEM TI0C/Ie/IOBaTe/TbHOCTH [IeHCTBUM, OIpe/le/IeHHBbIX
a/IMUHUCTPATUBHBIMU MpOLie/lypaMU T0 IPeJOCTaBJIeHUI0 MYHULMIAIbHON YCIYTH, OCYILeCTBIISeTCS
HauambHUKOM MKY  «Othen  Ky/nbTypbl», DPYKOBOAUTE/EM MYHHULUMNAAbHOW OHOMMOTEKH U
JO/DKHOCTHBIMU /ivLiaMu MKY «OTzen KyabTypbl» U MyHULIMTIANIbHOW OMOIMOTEKH, OTBETCTBEHHBIMU 3a
Tpe/loCTaB/IeHe MYHHWLMIAAbHOM YyC/AyrdM, Ha IIOCTOSIHHOM OCHOBe, a Takke IIyTeM IIpOBe/leHNs
IJIAHOBBIX M BHEIJIAHOBBIX [TPOBEPOK M0 COOJIIOZIEHUIO U UCTIO/IHEHHIO T10/I0KeHUH a[MUHHCTPAaTHBHOIO
perjiaMeHTa.

ITopsAf0K ¥ NepUOAMYHOCTD OCYIeCTB/IeHHS N/IAHOBBIX ¥ BHENVIAHOBBIX NPOBEPOK MO/JTHOThI
Y KauecTBa Npe/ocTaB/eHus MyHULIUNA/IbHOM YC/IYyTH, B TOM YHC/ie NOPAA0K U (GopMBI KOHTPOJIs
3a MO/THOTOU M Ka4eCTBOM Ipe/i0CTaB/IeHUs] MyHULIUNA/IbHOH YCIyTH

49. KoHTposb 3a MOJIHOTOM U KaueCTBOM Ipe/loCTaB/IeHUs] MyHULIMNA/IbHOM YCJIYTH BK/IIOYaeT B
cebsi: TIpOBe/ieHHe TIPOBEPOK; BBIsSB/IEHWe W yCTpaHeHHe HapyIleHWi TpaB 3asBUTeJIsl; PaCCMOTpeHUe,
TIPUHSTHE peIleHW W TIOATOTOBKY OTBETOB Ha oOOpalljeHusi 3asBUTeseld, CofeprKaliye »Kaao0bl Ha
JevictBus (be3feiicTBHE) CIIeIMaIMCTOB, OTBETCTBEHHBIX 3a MTPeJj0CTaB/IeHue MyHULIMIIAaIbHOU YCYTH.

50. ITepyofUUYHOCTL OCYLeCTB/I€HUs IIJIAHOBLIX IIPOBEPOK YCTaHAB/IMBaeTCd Ha4yaJlbHUKOM
MKY «Otgen KyJabTypbi».

51. TInaHOBBIE TIPOBEPKU OCYIIIECTB/ASIOTCS HA OCHOBAHWU €XKETO/HBIX TUIAHOB PabOTHI
MKY «Otgen KyJabTypbi».
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52. BHeruiaHOBbIe TIPOBEPKH TIPOBOASTCS 10 Mepe TIOCTYIUIeHUsI >karmo0 Ha JelcTBHe
(be3neiicTBHE) CIEIMATUCTOB M JO/DKHOCTHBIX JIMI] B CBA3W C TIPEAOCTABIEHUEM MYHHIIMIAIbHON
yCJIYTH, a TaKKe I0 WCTeUeHWM CPOKa YCTpaHeHHWsI paHee BBbISBJEHHBIX HapYILEeHUN TTO/I0KeHUH
aIMUHUCTPAaTUBHOTO perjaMeHTa U WHbIX HOPMAaTUBHBIX TIPAaBOBbIX aKTOB, YyCTaHAB/IWBAIOL[UX
TpeOOBaHUS K TIPe/[OCTAB/IEHHUI0 MyHULIUITATbHOU yCTYTH.

53. [ns npoBeZieHUs] TIPOBEPKU TOJHOTHI M KauecTBa MPeJoCTaB/IeHUs] MyHULIUMATbHOU YCIyTU
hopMHpyeTCsi KOMUCCHS], COCTaB KOTOPOH yTBepkKAaeTcsi HauanbHUKOM MKY «OTzesn Ky/libTyphi».

54. Pe3ynbTaThl eATeTbHOCTA KOMUCCUU O(GOPMIISIFOTCS TPOTOKOJIOM, B KOTOPOM OTMEUarTCs
BLISIBJIEeHHbIE HEZOCTAaTKA U TPEeAJIOKEHHs M0 WX YyCTpPaHeHU0. [IpOTOKO/ TIOAIHCHIBAETCS BCEMU
YyjieHaMH KOMHCCHH.

OTBeTCTBeHHOCTDb A0/DKHOCTHBIX JIMI OPraHa, NMpe/j0CTaB/ISIIero MyHHIMNIAaIbHbIe YC/IYTH,
3a peleHus U eficTBusA (De3elicTBUE), NPUHUMAaeMble (0CyLeCTB/IseMble) HMH
B XO0/ie MPe/ioCTaB/IeHNs MyHHUI[UNIATbHOM yC/IyTH

55. IlepcoHanbHast OTBETCTBEHHOCTH crierjuaiuctoB MKY «Otgen Ky/lbTyphl» 3aKperisieTcst B UX
JO/DKHOCTHBIX WHCTPYKLIMSIX B COOTBETCTBUMM C TpeOOBaHMSIMM 3aKOHOZaTe/nbCTBa Poccuiickoit
DepepaLiiu.

56. IlepcoHanbHasi OTBETCTBEHHOCTb pYKOBOAWTE/NEH  MyHMLMIAAbHBIX  OubIMoTeK  3a
OpraHM3aLui0 paboTbl YUpeXKAeHWs [0 TIpeJOCTaB/IeHUI0 MYHHUIMITATbHOW YCIyTH W COOJFofieHHe
TpeboBaHMI aJMUHUCTPATUBHOIO peryjiaMeHTa 3aKpervisieTcsi B MX J0/DKHOCTHBIX MHCTPYKLIMSIX.

ITon0)xeHusl, XapaKTepu3yoiye TpedoBaHusl K MOPAAKY ¥ (h)opMaM KOHTPOJIA
3a Mmpe/j0CTaB/IeHHeM MYHHMI[UNIA/IbHOM YC/IYyTd, B TOM UK C/Ie CO CTOPOHBI I'Pajk/iaH,
HX 00beJJUHEeHHUH ¥ OpraHu3aui

57. KoHTposb 3a TmpejoCTaBleHWEM MYHMULMIIAIBHOM YC/IYTH OCYLlecTB/IseTcss B (opme
KOHTPOJISI 3a COOJIIOZieHHeM TIOC/Ie/I0BaTe/IbHOCTA JIeHCTBUM, OIpeJe/ieHHBIX aJMUHUCTPAaTUBHBIMU
nponieflypamMy IO IpeJOoCTaB/IeHNUI0 MYHULMMNAIbHON YC/IYyTH, U NPUHATHEM pelleHWH [O0/DKHOCTHbIMU
JWLIaMH, TIyTeM TIPOBeZeHUs] TIPOBEPOK COOJIIOZIEHHSI UM WCIIOJMHEHUsS! [JO/DKHOCTHBIMU  JIUL[AMHU
MKY «Otzen KyabTypbl» U MYHULMIANbHBIX OMO/MMOTEK HOPMAaTUBHBIX TIPaBOBBIX aKTOB, a TaKXKe
TI0JIOKeHUH aZIMUHUCTPAaTUBHOIO perjiaMeHTa.

[TpoBepkM Tak)xe MOT'YT IPOBOJUTHLCS T10 >KasmobaM Ha JelicTBue (Oe3zelicTBUe) CreL{UaJucToOB 1
JOJDKHOCTHBIX JIUL] B CBSI3M C NIpe/lOCTaB/IeHreM MYHULIMIIAaIbHON yCIyTH.

KoHTposib 3a npefiocTaB/eHeM MyHULMIIATBHON YCIYTH CO CTOPOHBI TPaK/aH, UX 00berHEeHNH
Y OpraHM3alyi OCYILeCTBJISIeTCS NTOCPeACTBOM OTKPBITOCTH AeaTenbHOCTH MKY «Otzen KynbTyps» U
MYHHULIMINANbHBIX OWO/IMOTEK TpY IpejoCTaBAeHWH MYHULMIIAJBHON YCAYTH, T0JyYeHHsl T10JTHOH,
aKTyalbHOM W [OCTOBEpPHOM HHGOpMAalMKM O TOpsiiKe TpeJoCTaB/leHUs] MYHULMNAJBHOW YCAYyTU U
BO3MOXKHOCTH  flocyzieOHOro paccMoTpeHust —oOpaileHuit (kasob6) B mpoliecce  IMOJy4YeHHst
MYHULMIATbHON YCTYTH.

Pa3gen 5. [locyae0HbIi (BHECY/1e0HBIH) MOPAJOK 00)Ka/I0BAaHUS PeIlleHUH U JIeHCTBHI
(De3peiicTBUs) opraHa/yupexx/|eHus1, PeA0CTaB/IAINero MyHHIIUNAIBHYIO YCIYTY,
€ro /J0/DKHOCTHBIX JIMII, COTPY/JHHKOB, a TAK)Ke pellleHUH U elicTBui (0e3pericTBusi) M®PII,
padoTHUKOB MPI]

Nudopmarius Ais 3aMHTEpeCcOBAHHBIX JIUL 00 UX MpaBe Ha iocyAe0Hoe (BHecyAeOHOe)
o0)ka/ioBaHHe ielicTBUM (0e3/elicTBUA) U (M/TH) pPellleHHH, 0CyIIeCTB/IAeMbIX (IPUHATHIX)
B X0/Ie Mpe/i0CTaB/IeHHs MyHHI{UIA/IBHOM YCJIyTH (Jajiee — xxasioba)

58. 3asBuTenb BIpaBe 00KanoBaTh pelleHUss U JelcTBus (6e3feiicTBUe), MPHUHATHIE B XO7e
rpefocTaB/ieHdss MyHULUNaabHoU yciyru MKY «Otpaen Ky/abTypbl», ero JO/DKHOCTHBIMHU JIMLIAMHU, a
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TaKXKe pelleHUss U  JelcTBusi  (Oe3meliCcTBUE)  CIELUAJIMCTOB  MYHULMIMAABHBIX  OUOIHOTEK,
TIPeJIOCTABJISAIONUX MYHUIMMAIBHYIO YCIyTy B JocyzseOHOM (BHecyneOHOM) TOpsKe B Ciyuas,
NpelyCMOTPeHHbIX cTathelt 11.1 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®P3 «O6 opraHu3aiuu
Mpe0CTaB/IeHUs TOCY/JapCTBEHHBIX U MYHULIMMAIBHBIX YCTYT».

OprasblI B/IaCTH, OPraHU3aMU U YII0THOMOYEHHbIe
Ha paccMOTpPeHHe )Ka/I00bI JIHIla, KOTOPHIM MOXXET ObITh HalpaBJ/ieHa )Kaio0a 3asaBUTe/ I
B JI0CyAeOHOM (BHeCy/1e0HOM) MOPsIAKe

59. B ciyuae obxkasoBaHus perieHUH U Aeiicteuil (6e3meticteust) MKY «OTtaen Ky/nbTypbl», ero
CreLManrMcToB anoba ropaetcs s paccMotpenust B MKY «Otaen Ky/nbTypbi» B TUCbMEHHOU (opme
Ha OyMa)KHOM HOCHTeJIe, B TOM UYHCJ/ie TIPU JTMYHOM TIpHieMe 3asiBUTeJIs, B JIEKTPOHHOU (hopMe WU 10
roure.

60. XKanoby Ha pernenuss u [geictBus (Oe3zpelicTBUe) MO/DKHOCTHRIX wiy MKY  «Otgen
Ky/lbTYPbl» BO3MOXXHO [0OZaTh B aJMUHUCTpaLuio ropopackoro okpyra «['opog JlecHok» Ha uMs
3aMeCTUTesIs IJ1aBbl aZ[MUHUCTPAL[MU TOpoACKOro okpyra «I'opog JlecHol», Kypupytowero MKY «Otgen
KYJIbTYPbI» COTJIACHO pacIipejie/ieH|t0 00si3aHHOCTel, B MTUCbMeHHOU (hopMe Ha OymMa)KHOM HOcHTese, B
TOM YHCJie TIPU JIMYHOM TIpreMe 3asiBUTeJIsl, B 3/IEKTPOHHOUM (popMe WUJTH TI0 TIouTe.

61. )Kamoba Ha pemeHus U fAelictBus  (Oe3zmelicTBUe) MYHHULMIANBHBIX — OHO/IHOTEK,
MpeA0CTaB/ISAIOIIMX MyHULIMTNIABHYIO YCIYTy, COTPYAHUKOB, MPUHUMAOIIUX yyacTHe B MpeJoCTaBIeHUu!
MYHULIMTATLHOM yC/IyTH, MOKeT ObITh mogaHa B MKY «Otjen KyabTypbl» B MMCbMeHHOUN ¢dopMe Ha
OyMa>kHOM HOCHTesle, B TOM YHC/Ie TIPU JIMUHOM TIPUEMe 3asiBUTEs], B 3JIEKTPOHHOW (popMe WM TI0
roure.

Cnoco0b1 nH(pOpMHUPOBaHUSA 3asABUTE e 0 MOPsAKe MOJAAYH U PaCCMOTPeHHsI XKa/100blI,
B TOM YHCJ/I€ C HCNO/Ib30BaHueM EfuHoro noprana

62. MKY «Otgen KylbTypbl» U MyHHUIUTIA/IbHbIE OUO/IMOTEKH 00eCTIeunBaroT:

1) wuHdbopMUpoBaHUe 3asiBUTEIEl O TIOpsKe 00’KasoBaHUs pelieHui U JefcTBul (b6e3melicTBYs)
MKY «Otpen Ky/nbTypbl», MyHULUIAIBHBIX OUOIMOTEK, MPeJOCTaBISIONMX MyHULUIIAIBHYIO YCIYTY,
VX JJOJDKHOCTHBIX JIUL] ¥ COTPYZAHHUKOB MOCPE/ICTBOM pa3MelleH!s1 TH(pOpMaLiu:

Ha CTeH/ax B MeCTax MpeoCTaB/IeHss MyHULUTIA/IbHOW yCIyTH;

Ha opurManbHbIX caiitax MKY «OTzen Ky/bTypbl» U MyHULIMIIANbHBIX OUO/THOTEK;

Ha EpvHom mnoprane B pasgene «JononHuTenbHas HWHGOpMalUs» COOTBETCTBYHOLLEH
MYHULIMMAIBLHOU YC/IYTH;

2) KOHCYNbTHUPOBaHWE 3asiBUTeNeldd O TOpsAKe OOXKaloOBaHMS pelleHWd U IeHCTBUN
(6e3peiictBusi) MKY «Otpmen Ky/nbTypbl» W MYHULMIMAAbHBIX OWUO/MOTEK, TIPeAOCTaBJISIOIINX
MYHHULUTNAIBHYIO YCIYTy, WX [O/DKHOCTHBIX JIML[ UM COTPYZHUKOB, B TOM UHC/Ie IO TernedoHy,
3/IeKTPOHHOM MOYTe WM MPY JINYHOM TIpUeEMe.

ITepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PEry/JTHPYIUX MOPAAOK A0CyAeOHOro (BHeCyAe0HOr0)
00)ka/IOBaHMsA pelIeHHH U AelicTBUH (0e3/1eiicTBUs) OpraHa/yupex/jeHus, Mpe/0CTaB/Is0IIero
MYHHUI[UNA/IBHYI0 YCIYTY, ero JJO/DKHOCTHBIX JIMI] M COTPYAHHMKOB, a TaK)Ke pelleHHd U 1efCTBUM
(0e3pericTBusi) M®II, paborHukoB M®I]

63. TMopsimok mocymebHOro (BHeCye0HOT0) 00’KasoBaHUs peIlieHri U JelcTBUl (Oe3eicTBus)
MKY «OTtpen KyabTypbl», €ro AO/DKHOCTHBIX JIMI[ U COTPYAHUKOB, a TaKXKe pelleHud W AeHCTBUN
(be3aeicTBYST) MYHUIMIAIBHBIX OUO/THOTEK, TTPEOCTAB/ISIONIMX MYHULIUTIA/ILHYIO YCIYTY, COTPYIHUKOB
OubIMOTEKU PeryiupyeTcs:

1) cratbamu 11.1-11.3 PepepanvHoro 3akoHa ot 27 wuwonas 2010 roma Ne 210-d3
«O6 opraHM3alLUM MPeA0CTaBIeHHSI TOCYIaPCTBEHHBIX U MYHHLIMTIA/TBHBIX YCTYT»;
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2) moctaHoBieHueM [IpaButenbctBa Poccuiickoli ®epepanuu ot 20.11.2012 Ne 1198
«O enepanbHOM TOCY/AaPCTBEHHOW HMH(OPMAI[MOHHOW CHUCTeMe, obecrieudBaroIeld  IMpoIecc
nocyznebHoro (BHecyzneOHOT0) 00’kanoBaHUs pellieHUN W JelcTBUl (Oe3/eiCTBHS), COBEPIIIEHHBIX MPH
Tpe/IOCTaB/IeHNUH TOCY/JapCTBEHHbIX U MYHULIUITAIBHBIX YCIYT»;

3) TMOCTaHOBJIEHWEM aJMUHUCTPALMU Tropofckoro okpyra «['opop JlecHoii» ot 25.07.2018
Ne 882 «O6 yrBepkgeHun IlpaBun mmojaud M pacCMOTpeHHs >kajiob Ha pelleHds W J1eMCTBUS
(be3neiicTBHe) OpraHoOB, IPeJOCTaB/SIOIIMX MYHULMMAIbHbIE YCAYTM, WX [JO/DKHOCTHBIX JIWL,
MYHULIUMATBHBIX CAYXKallluX TopoJckoro okpyra «l'opop JlecHoli», a Takke MHOTOQYHKIIMOHATbHbBIX
L[eHTPOB Tpe/J0CTaB/IeHus TOCYIapDCTBEHHBIX U MYHHULIUMAIBHBIX YCIYT U UX PAOOTHUKOBY.

64. TTosHast vHGOpPMaIUS O TIOPSIKE TIOZAUN U PaCCMOTPEHUH »Kal00bl Ha PEIIeHUsI U IeHCTBUS
(6e3peiictBue) MKY «Othen Ky/nbTyphl», ero JO/DKHOCTHBIX JIML] M COTPYJHUKOB, a TakKKe pelleHus: U
neiictBust (Oe3/eiicTBIe) MYHHMLIMIIAMBHBIX OMO/MHOTEK, TMPeJOCTaB/ISIOUMX MYHULUMNAIBHYIO YCIIYTY,
COTPYJHUKOB 61b/MoTeK pasmelrieHa Ha EjfvHOM moprane B pasgene «[lononHuTebHas HHGOpMAaLYs»
COOTBETCTBYHOILlel MyHULIUMATLHOU yC/TyTH 10 afpecy: https://www.gosuslugi.ru/20794.




Nudopmaius o
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ITpunosxkenue Ne 1

K aJMAHUCTPaTUBHOMY DeT/IaMeHTY
TMIpeA0CTaBIeHUs] MyHULWITATbHOW YC/TyTH
«IIpefocTaBneHue OCTyTa K
oLM(POBAHHBIM WU3/JaHUSIM, XPAHSAIIMCS B
bubmmorekax, B TOM umcie K GOHIY peaKux
KHUT, C y4eTOM CO0JTroieHus TpeboBaHMI
3aKoHOZaTenbCcTBa Poccuiickoit dezpeparn
00 aBTOPCKMX U CMEXXHBIX IpaBax»

MeCTe HAX0)KAeHUA, KOHTdAKTHBIX TEJIE(l)OHaX

(TenedroHax J/isi CIpaBoOK, KOHCY/IbTAI[UM), afipecax 3/1eKTPOHHOM MOYTHI yUpeX/eHU,
NPeAoCTaB/IAKIIUX MyHULMNIATBHYIO YCIYTy

1. MyHuunanabHoe Ka3eHHoe yupexzieHue «Otpen KYJ/IbTYPbI aZIMUHUCTpaLi1
ropozckoro okpyra «I'opog JlecHoW»

HaumeHnoBaHue JaHHbIE
Kpatkoe HariMeHOBaHUe MKY «Otpen KyIbTypbl»

Tun OpraHr3aliyn

MyHI/ILII/Il'Ia]'[bHOG Kd3€HHO€ yUypeXJeHue

PykoBoAUTE/b OPraHU3aLiu

HauansHuK — MIBaHoB Ynbga AHaTO/ILEeBUY

Pe>xum paboThI

ITonegensHUK — narHULA: ¢ 08.30 mo 17.30,
nepepsiB — ¢ 13.00 mo 13.48,
cy0660Ta — BOCKpPeCeHbe: BBIXO/IHbIE THU

BHEKTpOHHaﬂ 1oyTa

mku.sen@mail.ru

Beb-caiit http://kultura-lesnoy.ekb.muzkult.ru/

Apnpec 624200, CBepayioBcKasi 06/1acTh, T. JIecHOH,
yn. FObunetinas, f. 2

KoHTaKThI 8 (34342) 4-26-99; 8 (34342) 6-67-76

JInLo, OTBETCTBEHHOE 3a
rpe/ioCTaB/IeHre MyHULIUIAaTbHOU

YCIIyTH

3amecturesb HavasbHUKa MKY «OTtaen KynbTypel» — KiiiMmoBa
Enena AnekcanzpoBHa,
Tesl. 8 (34342) 66737

2. MynununansHoe OropkeTHOe yupexkaeHue «lleHTpanbHast ropogckast bubmoreka um. [1.I1. BaykoBa»

HaumeHnoBanue

JlaHHbBIE

Kpatkoe HariMeHOBaHUe

MBY «I'b um. ILII. baxkoBa»

Tun opraHvsanuu

MyHuIMnaabHoe 610/PKeTHOE YUPEXKIeHHe

Twun nogurHeHus

MyHunmnaasHoe Ka3eHHOe yupexxjeHne «OTzes KyabTypbl
aJIMMHHCTPALMU FOpOACKOro okpyra «I'opog JlecHon»

Briciuii opran

ApMuHHCTpalys ropojckoro okpyra «I'opoz JlecHoi»

PykoBOoAMTE/b OPraHU3aLiu

HupekTtop — I"'aBpuiosa MpuHa HukosiaeBHa

Pexxum paboThI

IenTpanbHas ropojckas 6udmoreka um. ILII. BaxxoBa:
OcHoBHot#i rpaduk paboTsl (c 14 centsiops no 31 mas):
LlenTpanbHasi ropozickasi oubmoreka um. I1.I1. BaykoBax:
roHeiesibHUK — yeTBepr: ¢ 11.00 go 19.00,

cy66oTa — Bockpecenbe: ¢ 11.00 mo 16.00,

MATHULIA — BBIXOJHOM JI€Hb.

I'paduik paboTsl B yieTHHM Tiepuos (¢ 1 uroHs 1o 13 ceHTSI0ps):
roHeziesibHUK — yetBepr: ¢ 11.00 go 19.00,

BockpeceHnbe: ¢ 11.00 go 16.00,
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TNIITHUILIA, CyD00Ta: BBIXOJHBIE THU.

OTjen BHe CTAI[HOHAPHOTO 00C/Ty)KMBaHUsl HacesieHUs Ne 5
(moc. Taéxubii):

BTOpHUK — nisaTHULA: ¢ 10.00 go 19.00,

niepepsiB — ¢ 13.00 mo 13.30,

cy66ota: ¢ 10.00 go 16.00,

BOCKpeceHbe, TIOHe/le/TbHUK: BbIXOHbIe THU.

OTpen BHE CTAlIMOHAPHOTO 00C/TY)KUBaHUs HaceeHus Ne 4
(moc. YamjaBura):

BTOpHUK — naTHuLa: ¢ 10.00 go 19.00,

nepepsiB — ¢ 15.00 go 15.30,

cy66ora: ¢ 10.00 1o 16.00,

BOCKpecCeHbe, MToOHe/le/TbHUK: BbIXOJHbIE JTHU

Be0b-caiiT http://www.bazhov-lib.ru/

OeKTpOHHAas IoYTa bazhovka@list.ru

AJipec 624205, CepayioBcKast 0671., T. JlecHoH, yn. JleHuHa, [. 69
KoHTaKThI 8 (34342) 6-23-49

Jluija, OTBETCTBEHHbIE 3a
rpeoCTaB/ieHre MYHULIUIA/IbHON

YCIAYTH

I'naBHBIM 6UbMOTpad,
Tes. 8 (34342) 6-03-82

3. MyHuiunanbHoe O6romkeTHoe yupexzaeHue «lleHTpanbHasi TOpoOJCKass JeTcKas Oubsroreka
M. A.I1. T"aligapa»
HaumeHoBaHue JlaHHBIe

Kpatkoe HariMeHOBaHUe

MBY «II'1b um. A.I1. I"aliapa»

Tun OpraHr3alyn

MynununaabHoe 6r0/pKeTHOe yupex/jeHue

Twun nogurHeHus

MyHunmnaabHoe Ka3eHHOe yupexeHne «OTes KyabTypbl
aZIMMHHCTPALMU FOpoACcKoro okpyra «I'opog JlecHon»

Briciuii opran

ApMuHHCTpalys ropojckoro okpyra «I'opoz JlecHoi»

PykoBoAMTE/b OPraHU3aLiu

Jvpexktop — Hexxganosa JiuteoHopa ViBaHOBHa

Pesxxum paboThI

IlenTpanbHas ropojcKas AeTcKas oub/MoTeKa

um. A.IL. T'anpapa

OcHoBHoi rpaduk pabotsl (c 1 ceHTsiOpsi o 31 mas):
MoHeieIbHUK — nsiTHUIA: ¢ 11.00 go 19.00,

cy660Ta — BBIXO/IHOM JIEHD,

BockpeceHbe: ¢ 12.00 xo 18.00,

MOC/IeJHUN IeHb MecCsLla — CAHUTaPHBIN [1€Hb.

I'paduk paboTsi B ieTHUI Tieprof (¢ 1 uroHs 1o 31
aBrycCTa):

MoHeieTbHUK — nsiTHUIIA: ¢ 11.00 go 18.00,

niepepsiB — ¢ 13.00 mo 14.00,

cyb660Ta — BoCKpeceHbe: BbIXO/IHbIE [HH,

MOC/IeJHUN [IeHb Mecslla — CAHUTapPHBIN [1€Hb.

CTpyKTypHOe no/ipasjeneHue Npu MyHULIUNIA/TbHOM
0X0/PKETHOM yUPEeXX/[€HHH /IOTI0/THUTE/THHOT0 00pa30BaHus
«JleTcKasi My3bIKa/IbHasl MIKO0JIa»:

OcHoBHo#i rpaduk paboTsl (c 1 ceHTsI6ps o 31 Masi):
MoHeJieIbHUK — nsiTHUIIA: ¢ 14.00 go 18.00,

cy06060Ta — BOCKpeCeHbe: BbIXO/IHbIE [THH,

MOC/IeJHUM [leHb Mecsilia — CAHUTApHbBIN J1eHb.

I'pacduk paboTs! B 1eTHUH riepuog (c 1 uroHs o 31 aBrycra):
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noHeZiembHUK — nsTHUIA: ¢ 09.00 g0 13.00,

cy6060Ta — BOCKpeceHbe: BbIXOHbIE [HH,

MOC/IeJHUN [IeHb MecCsilla — CAHUTaPHbBIN [1€Hb.
CTpyKTypHOe no/jijpa3je/ieHye MpU MyHULUIIA/IbHOM
OX0/PKETHOM yUPEXX/[€HUH /[OTI0/THUTE/THHOT0 00pa30BaHus
«/leTckas mKo/1a UCKYCCTB»:

OcHoBHot#i rpaduk paboTsl (c 1 ceHTsI0ps o 31 Masi):
TOoHee/IbHUK, cpega: ¢ 16.00 go 18.00,

BTOpHUK - ¢ 09.00 mo 11.00,

yeTBepr — naTHuLa: ¢ 14.00 go 16.00,

cy6060Ta — BOCKpeceHbe: BbIXOJHbIE HH,

MOC/IeJHUN [IeHb MecCslla — CAHUTaPHBIN [1€Hb.

I'paduik pabots! B ieTHUM niepuos (¢ 1 uroHs 1o 31 aBrycra):
MoHeileTbHUK — nsiTHUIA: ¢ 11.00 go 13.00,

cy660Ta — BOCKpeceHbe: BbIXOJHBIE HH,

MOC/IeJHUN [IeHb Mecslla — CAHUTaPHbBIN [1eHb.
CTpyKTypHOe nopa3je/ieHue B nocenke I'opHbIii:
MoHeJileTbHUK — nsaTHUIlA: ¢ 11.00 go 18.00,

cy6060Ta — BOCKpeceHbe: BbIXOJHbIE HH,

MOC/eJHUN [IeHb MecCslla — CAHUTaPHbBIN [1eHb.
CTpyKTypHOe no/jijpa3je/ieHue MpU MyHULUIIA/TbHOM
0X0/PKETHOM yupeX/jeHUH «JleTCKUH 030pOBHUTE/THbHO-
o0pa3oBare/ibHbIN eHTP «CO/THBIIIKO»:
NnoHeJileTbHUK — nsTHUIA: ¢ 14.00 go 18.00,

cy6060Ta — BOCKpeceHbe: BbIXOHbIE HH,

MOC/IeIHAN JIeHb MecCs1]a — CAHUTapHBIN JIeHb

Beb-caiiT https://gaidarovka.info

DeKTPOHHasI TIoYUTa dbibl-lesnoy@yandex.ru

Apnpec 624205, CBepaioBcKast 0071., T. JlecHOH, yi1. JIeHuHa, 7. 46
KoHTaKThI 8 (34342) 4-72-29, 4-08-55, 4-10-19

JIvlia, OTBeTCTBEHHbIE 3a
rpe/loCTaB/IeHre MyHULIUTIaTbHOU

yCIIyTH

I'naBHbIM OKO/MOTEKAPh OT/e/1a KOMITJIEKTOBaHHUS U 00paboTKH
JIUTEepaTyphl, I7IaBHbINA OMO/IMOTEKaph OTJe/la aBTOMaTH3aluu
6ub/MoTeYHO-NH(OPMAL[IOHHBIX TTPOL[ECCOB,

ten. 8 (34342) 4-10-19
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IMpunoxenue Ne 2

K aJMUHUCTPAaTUBHOMY DerjaMeHTy
TIpeJJ0CTaB/IeHUs] MYHULIUIIATBHOM YCITyTH
«[IpenocTaByieHre AOCTyMa K 01U POBaHHBIM
W3/JaHUsIM, XPaHSILUMCs B OUOIMOTeKax, B TOM
ynciie K GOHAY PeJKUX KHUT, C yU4eTOM
cobstroieHNst TpeOOBaHM 3aKOHO/IaTe/IbCTBA
Poccutickoit ®esepaiyivi 00 aBTOPCKUX U
CMe)KHBIX TIpaBax»

IIpumepHas ¢opMa MOUCKOBOT0 3ampoca

1. OpOopMNEHWE NOWCKOEDTD 3ANPOCA W NPOCMOTR FESYNETATE

IIpenocraBieHuE 3asiBUTEIIO TOCYIAPCTBEHHOM YCJIYTH IIPH
obpalneHuu yepes ceTb MHTEpHET

* Permox Necxoi @

Tun gokymewTa @ CTarsA + [obaeaTs ycnoeue

B pe3yneTat NnowWcka NonageT NepeceueHi e BCeX YKa3aHHbIX YCNOBWIA.
0 Mpeaomaoyuwe 50 pesynsratos m Cnenywmue 50 pe3ynsratos
HeT gaHHbIX

YEeQOMNEeHWA 0 XO4e OKAZaHWA YCNYru HANPaensATs No: SMS EMAIL
AOCTYNHOCTE cnocofia oNoBEWEHNA ONpelenAeTcA
HAacTpodkamu B NInuHom kabuHeTe



